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1. Tlepeyenb NJIAHUPYEMBIX pPe3yJbTATOB O0y4YeHHs] MO IMCHUILIMHE,
COOTHECEHHBIX ¢ IUIAHUPYEMBIMHM Ppe3yJbTaTaAMHU OCBOCHHSI OCHOBHOM
npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

[lenr muctMIUIMHBI DJIEKTPOHHBIE AaPXUBBI — HW3YYCHHE OCOOCHHOCTEH
OpraHM3allid  apXMBHOTO  XPAHEHHS  DJIEKTPOHHOW  JOKYMEHTalUuu B
KOPIIOPaTUBHBIX U TOCYAAPCTBEHHBIX apXHUBaX.

3agauu TUCIUILINHBIL:

— M3YyYCHUH TEPMHUHOJOTMYECKHX TpobieM B cdepe >IEeKTPOHHOTO

JIOKyMEHTO000pOTa;

— 3HAKOMCTBE C MPABOBBIMU aCIIEKTaMH B cepe IEKTPOHHBIX JOKYMEHTOB;

— aHallu3€ W OLICHMBAHUE 3apyO0eKHOT0 ONbITA XPAHEHUS AIIEKTPOHHBIX

JIOKyMEHTOB KaK 00BEKTOB apXUBHOTO XPAaHEHUS;

— 3HAKOMCTBE C OCHOBHBIMM TEOPETHYECKMMH MOJAXOAAMHU K PELICHUIO

poOJIEMBbI JOJITOBPEMEHHOTO XPAHEHUS AIEKTPOHHBIX IOKYMEHTOB;

— OPEACTABJIIEHUE O MPABOBBIX, METOAUYECKUX U TEXHOJOTMYECKUX OCHOBAX

CO3JIaHHS DIIEKTPOHHBIX aPXUBOB;
— OCBOWThH Ha MPAKTUKE OTHAEIbHBIC ATambl (POPMUPOBAHUS W OIMUCAHUS

KOJIJICKHI/Iﬁ QJICKTPOHHBIX JOKYMCHTOB.

B pesymbrate ocBoenusi OIIOIl OGakanmaBpwara oOy4aroumuiics TOJDKEH
OBJIAJICTh CIICAYIOIIUMHU pe3yJabraTaMu OOY4YCHHsS MO Y4eOHOH IUCIMILIMHE

(Moaynr0) DNEKTPOHHBIE APXUBBI:

Tabnuya 1
Koowt pe3yJbTaThl IlepeyeHb NIAHNPYEMBIX Pe3yJbTATOB 00y4YeHHS 1O
KomnemeHyuu ocsoenus OIIOII y4eOHO# JTUCIUIIIHHE
Cooepicanue
KomnemeHuui
[1K-4 [1K- 4.2 3HaTh: HOpPMAaTHBHBIE IPAaBOBbIE aKThl Poccuiickoy
["0TOBHOCTH K OcymiecTBisieT Denepanuu B 001acTi HHOOPMAIIMOHHBIX TEXHOJIOTHH U
(bopmupoBaHmIO MH(QOPMALMOHHO-  BamuThl H(GOpMaIuu, HU(poBoi TpaHcHOpMaLUK
PIIEKTPOHHOTO TEXHOJIOTHUECKHIE
ApXuBa [IPOLIECCHI CO3NAHUA U ocHOBBI TeOpWH 0a3 JaHHBIX, OCHOBHBIC HAIMOHAJILHBIC H
PKCILTyaTaluu MeXKIyHaponHble  (GopMaThl  XpaHEHHs, MepeAadd |
PIICKTPOHHOI'0 apXMBdioniepupoBaHUs apXUBHBIMU JOKYMEHTaMU




10X OObI K IMPOCKTUPOBAHUTIO CHUCTEM

DJICKTPOHHBIX JOKYMCHTOB

XpaHCHN]

TeXHOJIOTHUECKUI MpoIecc BBOJAa M 0OpaOOTKM AaHHBIX B
CUCTEME IEKTPOHHOI'O apXHBa

YMeTh: OCYIICCTBJIATH ONCpallMi BBOJA U IMOUCKA B bazax
JTAHHBIX

pa3pabaThiBaTh TEXHUYECKOE 3aJ[aHUE IO MPOCKTHPOBAHHIO

CUCTEM  XpaHEHMSI  DJICKTPOHHBIX  JOKYMEHTOB  JJIsl
OpTaHU3AINHA PA3TUIHBIX THIIOB

[IPUMCHATH TEXHOJIOTMUECKHE pPErjiaMeHThl B  CHCTEME
PIEKTPOHHOIO apXUBa

Baagern: HaBBIKaMU pabOThI ¢ 0a3aMU TaHHBIX

npueMaMu u3ioxkeHusa 3agad JJOY u apxuBHOro aena i
[pa3pabOTUYMKOB CHCTEM apXWBHOTO XPaHEHHS JJIEKTPOHHBIX
ITOKyMEHTOB

HaBbIKAMH BBOJAa M OOpadOTKM [aHHBIX B
PIIEKTPOHHOTO apXHBa

CHCTEMC

[1K-4.3 Opranmsyer
ITOKYMEHTHBIC
MacCHBBI B CHCTEME]
HIIEKTPOHHOTO
ApXuBa,
OCYILIECTBIISET MOUCK
APXUBHBIX
ITOKyMEHTOB U
TAHHBIX

3HaTh: OOIIyIO TEOPHIO TOKYMEHTA

OcobeHHOCTH PAOOTHI C IICKTPOHHBIMH JTOKYMEHTaAMH
(OCHOBBI JIOKYyMEHTHOW JTHHT BUCTHKH

3HaeT HamOonee 3HAYUMBIC OJJICKTPOHHBIC MyOJUKAIUY]
ol (PpOBAHHBIX APXUBHBIX JOKYMEHTOB U IOJHOTEKCTOBBIC
0a3bl JaHHBIX, CO3JJaHHBIC OTCYECTBEHHBIMU apXUBAMH.

Ymernb: MIPUMEHSTh 3HAHUSA TEOPETHIECKOH]
TOKYMEHTOJIOTHM B  (OPMHpPOBAaHMM ¥  OpraHU3aAIUH
SJEKTPOHHBIX  JIOKYMEHTHBIX  MAacCCHUBOB  apXUBHOIQ
XpaHEHUS
[IpuMeHATh HHCTPYMEHTHI JOKYMEHTHOH JIMHTBUCTUKH IS
(hopmupoBaHUH u OpraHHu3aInuu ANEKTPOHHBIX
JIOKYMEHTHBIX MaCCHUBOB apXWBHOTO XPAaHCHUS, IS MTOUCKA,
B DJIEKTPOHHOM apXHBe
OcCymecTBIAT, pa3HbIE BHIbI IOMCKOBBIX OMEpaIii B
AIIEKTPOHHBIX apXUBaX
Baanerb: mnpuemamMu oOpraHu3anudM JaHHBIX APXUBHBIX
JIOKYMEHTOB
pueMaMu CO3AaHUsI CIIPABOYHO-TIOMCKOBOTO anmnapara
WHCTPYMEHTapHEM apXUBHON 3BPUCTHKHU

[peICTaBICHUAMH 00 apXMBHOM XpaHEHWH [IOKYMEHTOB
A3HBIX TUITOB U BHUJIOB

[1K-7
PykoBOaCTBO
[opa3eIICHUEM
apXxuBa

[1K- 7.3 —T'oTOB K
pa3paboTke
ITOKaJTHHBIX
HOPMAaTUBHBIX
AKTOB U
METOAMYCCKIX
TOKYMEHTOB 110
XpaHEHHUIO,
KOMILJIEKTOBAHUIO,
y4eTy U
MCTIOJTB30BaHUIO

3HaTh: HOPMATHUBHBIE MPABOBBIE AaKThl Poccuiickoi
Qeneparun B 0o0JacTé  JENONPOU3BOACTBA U]
aApXUBHOTO JIETa;

HAI[MOHAJIbHBIC CTAaHAAPTBI B OOJACTH apXUBHOTO
XpaHEeHUS Jel (TOKyMEHTOB), ydera u
MCIIOJIb30BaHUs A€l (I0OKyMEHTOB) B OpraHU3ally;
TUTIOBBIE TOJOXEHUS U HHCTPYKLHUU IO apXUBHOMY]
XPAHEHHUIO JEN (1OKYMEHTOB), YUETY 51
WCITOJIH30BAHUIO JIeTT (IOKYMEHTOB) B OpraHU3aIUsX;
TpeOOBaHUSI K CTPYKTYpPE M COJEP>KAHUIO JIOKATHHBIX

HOPMATUBHBIX AaKTOB IO apXMBHOMY XPaHEHHIO JIeN
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APXHUBHBIX JICJT
(ITOKyMEHTOB)

(TOKYMEHTOB), y4eTy ¥ HCIOJb30BaHUIO JEI
(TOKyMEHTOB) B OpTraHU3AIINH;

npaBuia pa3paboTku U opopMIICHUST TOKYMEHTAIUU U
ee TUIOBBIX (POPM B 00JIaCTH apXUBHOTO XPaHEHUS JeT]
(TOKYMEHTOB), ydera u WCIIOTb30BaHUS JIET]
(ITOKyMEHTOB) B

XpaHEHUs Jell
(IOKYMEHTOB) B
OpraHu3aIuu

OpraHu3aIusIX
[IK- 7.4 —T'oroB k | 3HaTh:
[TOCTPOECHUIO HOPMaTHBHBIE MPaBOBbBIC aKThI Poccuiickoif
CHCTEMBI Oenepanii B 00NacTH  JIEJIONPOU3BOJICTBA U
APXUBHOTO apXMBHOTO JIeTa;

HOPMaTHUBHBIE [IPaBOBbLIE aKThI Poccuiickoij
®denepanun B 00s1acTi HHOOPMAITMOHHBIX TEXHOJIOTHH]
U 3aIUTHI HTHPOpMaLuH, HUPPOBOM TpaHChOpMALIUH;
METOAMYECKHE  JOKYMEHTbl M HallMOHAJIbHbBIE
CTaHJApPTHI B 00JIACTH JIE€JIOMPOU3BOJICTBA U APXUBHOTO)
nena;

MEXIyHApOAHbIE CTAaHAAPTHI B 00JAacTU yIpaBJICHUS
JOKYMEHTaMH U apXUBHOTI'O JI€TIa;

NEepeOBOM  OTCUECTBEHHBI ONBIT W HAy4YHbIE
pa3paboTKu B OOJACTH YIpaBIEHUS TOKYMEHTAMHU H
ApXUBHOT'O XpaHEHUsI J1eN (AOKYMEHTOB)

YMeTh: aHAIM3UPOBATh IEPEIOBOH
OTCUECTBCHHBIM W 3apyOeXHBI ONBIT B 00JacTH
yIpaBIeHUS JOKYMEHTAMU U apXUBHOTO XPAHEHUS JIe
(TOKYMEHTOB)
aHaTM3UPOBaTh MH(GOPMALMIO O COCTOSHHUU CHUCTEMB]
apXMBHOTO  XpaHEHHUs  Jed  (JIOKYMEHTOB) W
TpeOOBaHUSAX  MEKBEJOMCTBEHHOTO  AJIEKTPOHHOTO
B3aUMOJICUCTBUA
(dbopMHpOBATH TPEATIOKEHHS 10

OpTraHH3aIux 151
COBepH_IeHCTBOBaHI/IIO CUCTCMBI apXI/IBHOI‘O XpaHeHI/IH
nen (TOKYMEHTOB) u MEXBEIOMCTBEHHOT'O

3JIEKTPOHHOT'O B3aUMOJICHCTBUS

obecrieunBaTh  JOCTYH K  apXHBHBIM  JiellaM
(ToKyMeHTaM) BHYTPEHHUX U BHEIIHUX MOTpeOuTenei
apXWBHOW MH(OPMALIUHN OpraHU3aNN

OLICHUBATh 3G HEKTUBHOCTD
IPOLIECCOB IOKYMEHTHPOBAHHBIX Cdep IesATEeTbHOCTH]
OpraHu3aIu

OCYIIECTBIISATh METOJIMUECKOE 00eCIeueHuEe apXuBHOTO
XpaHeHus Aell (I0KyMEHTOB)

Bnaners: METOIaMU|
NPOSKTUPOBAHUS W IJIAaHUPOBAaHUS ~ paboT B
OpraHu3aIusIX;
METOJJaMU  aHallM3a M pacueTa JKOHOMUYECKOU
3O PEeKTUBHOCTH  TIOKa3aTeNied  JEATEIBbHOCTH  TI0
ApPXUBHOMY XpaHEHUIO Je]l (JIOKYMEHTOB)




2. Mecto mucuumiuebl B ctpykrype OIIOII BO:

JucuunianHa DJIEKTPOHHBIE apXUBBI ABISETCS AUCLHUIUIMHONW BapHATHBHOU
4acTH M u3ydaercs B 5-6 cemecTpe. OCHOBHbIEC 3HAHUS U YMEHUS, HEOOXOAUMbBIE
JUIS OCBOCHMS JAHHOW IUCIMIUIMHBI, OOydaroluecss MpUoOpeTaroT B Mpoliecce
U3y4YeHUs] TaKuX JUCHUIUIMH Y4eOHoro r1uiaHa, Kak: JloKyMeHTOBeneHue,
UcrounukoBenaenue, CoBpeMeHHble WH(MOPMAIMOHHBIE TEeXHOJOTHH, OCHOBBI
apXWBHOI'O TEPMUHOBEIEHUS U JP.

B cBow ouepenp, aucuuIIMHA OJNEKTPOHHBIE apXWMBBI TECHO CBA3aHA C

NOCJIEAYIOUMMU  W3Y4aeMbIMU JAUCHUIUIMHAMH: [IpOEKTMpOBaHHE CHCTEMBI
XpPAaHEHUs] BJEKTPOHHBIX JOKYMEHTOB, YIPAaBJIE€HUE M HSKOHOMHUKA XPaHECHHS
apXMBHBIX JOKYMEHTOB, a TaKXe MPOXOXKICHHMS NpakTuK: [[pom3BOACTBEHHON,
[Tpou3BoACTBEHHO (MPEIAUIUIOMHOMN) MPAKTUKOM; U npoueaypoit ' NA.
3. O0beM OUCHUIUVIMHBI B 3a4€THBIX €IMHHMLAX C yKAa3aHHEM KOJHYeCTBA
aKaJleMU4eCKNX YaCOB, BbIICJCHHbIX HA KOHTAKTHYIO Pa0doTy 00y4aromuxcst
¢ mnpemojaBarejieM (0 BHAAM 3aHATHI) M HA CAMOCTOATEJIbHYI0 pPadoTy
00yJarImmnxcs

OO0mast TpyI0EMKOCTh AWCIMIUIMHBI COCTaBIsAeT 5 3adeTHble enunwmi, 180

4acoB.

[To BugaM y4eOHOM JEATENbHOCTH JUCHUUILUIMHA paclpesesieHa CIeayoIuM

obpazom:
Tabnuya 2
Bupr yueObHoi CemecTtpsbl CemecTtpsbl
NEITEIHLHOCTHU Bcero 5 6
KonrakTHas padora 34
68 34
o0yuyarommuxcst
B TOM YHCJIE:
3aHsATUS JIEKIUOHHOTO 18
36 18
THUTIA




Bupr yueOHoi CemecTtpsbl CemecTtpsbl
NEITEIHLHOCTU Bcero 5 6
3aHATUSI CEMUHAPCKOTO 16
32 16
THTA
NHnuBuayanbHblie U
JIPYTUE BUJIbI 3aHITUI
[ pynmioBsre
KOHCYJIbTalluu
CamocrosiTenbHast
85 20
pabora 65
dopma 27 Ixzamen
NPOMEKYTOYHOH
aTTecTanuu
OO0u1as Tpy10€MKOCTh 180 54 126
yac
5 L5 3,5
3.€.

4. Copep:kanue TUCHUIJIMHBI, CTPYKTYPHPOBAHHOE MO0 TeMaM C YKa3aHHeM

OTBCJACHHOI'0 HaA HHUX KOJHYECTBA AKAACMHUYECCKHX 4YaCOB M BHIAOB yqeﬁmﬂx

3aHATHI
Tabnuya 3
Buasbl DopMBbI TEKYILLET0
= y4eOHOM KOHTPOJIS
Ne Paszaea = padoThI, ycIeBaeMocCTH (no
n/n AU CHMIIJINHBI = BKJIIOYASA Heoenam
O | camocrosTeND cemecmpa)
HYI0 padoTy dopma
CTYJACHTOB MPOMEKYTOYHOM




| aTTrecTanmm (no
TPY10eMKOCTh cemecmpam)
(B yacax) /e
mom uucie
UHMEPAKMUGH
ol hopme

3 3C | CP

J| T (0

T
S cemecTp
Pa3nen 1. DTambel 1 00BEKTHI 2 3 5
uH(bOpMaTU3aLNU APXUBHOTO
Jena.
Tema 1. Cnemuduka 4 4 | Cemunap
JIIEKTPOHHOIO JOKYMEHTA KaK VYceTHBIN 01TpoC
00BEKTa APXUBHOTO XPAHEHUS
Tema 2. HopmaTtuBHO 4 3 4 | CemuHap
IIPaBOBBIE ACTIEKTHI CO3/IaHUS VYceTHbIi omnpoc
AJIEKTPOHHOT'O apXUBa
Tema 3. OTeueCcTBEHHBIN U 4 4 5 | Cemunap
3apyOeKHBIN ONBIT U3YYCHUS Y CTHBIN OITPOC
AIIEKTPOHHBIX TOKYMEHTOB KaK
00BEKTOB apXMUBHOTO XPAHEHUS
Tema 4. CoBpeMeHHbIE 4 3 2 | CemuHnap
aIrapaTHO-IPOrpaMMHBIE VYceTHBIN 01TpOC
CpencTBa sl CO30aHus
AJIEKTPOHHBIX APXUBOB.
Tema 5. Dtansl 2 3 Cemunap
uH(pOpMaATU3ALUHA APXUBHOTO VYcrHbIit ornpoc
nena.
Tema 1. OOBEKTHI U IENTH 2 11 | Cemunap
nH(pOpMaTU3aLNU APXUBHOTO VYceTHBIN 01TpoC
nena. OObeKTHI Jloximasbt
uHpopmatuzauuy; Lenn
uHbOopMaTU3aLIUY.
Tema 2. npopmanmoHHble 3 4 11 | Cemunap
TEXHOJIOTUH U OpTraHu3aIus UX VYcrHbIit ornpoc
BHEJIPEHUS B apXUBBHI.
Tema 3. YueTHbIe 6a3bl 4 3 I1 | Cemunap
nanHbix; MHPopManmoHHo- [TpakTrueckas
MOMCKOBBIE 0a3bl JAHHBIX; pabora
OpraHu3aiusi BHEAPEHUS
UH(GOPMAILIMOHHBIX TEXHOJIOTUI
B apXHMBE.




Tema 4. DneKTpOHHBIE 6 3 4 12 | Cemunap
JIOKYMEHTBI U apXUBBHI. [TpakTrueckas
9. | Pa3paboTka npHUHITUTIOB pabota
XpaHeHus! ”HPOpMaIINH;
3amura uHGopmanuu;
Tema 15. AktuBuzauus 6 41 5 15 | Cemunap
10, | BTOPHHIHOTO HCTIONb30BAHHS NunuBuyanbHbIC
"| uaopmanuu; CraHgapTU3anus 3aJjaHus
KPUTEPHUEB OMMCAHUS TAHHBIX.
[TpomexyTouHast arTecTanus OK3aMeH
2’7 4 KOHTPOJIb
Bcero 36 | 32 | 85 | +27 9 KOHTPOJIb
4.2. KpaTkoe coaep»xkaHue IMCHUNJINHBI (MOLYJIsI)
FEETET Conep:xanue pasaena (TeMbl)
Tematuka
Pazpen 1. Oransl n
00BEKTHI
uH(popmMaTH3auuu

APXHMBHOI'O JCJia.

Tema 1. Cneruduxa
AJICKTPOHHOTO JOKYMEHTA
KaK 00BEKTa apXUBHOTO
XpaHCHUS

TepMuH «INEKTPOHHBIM AOKyMeHT». [IpaBunamu
OpraHu3alii XPAHEHUs, KOMIUIEKTOBAaHUSA, y4deTa M
UCIIOJIb30BAaHUSI  JIOKYMEHTOB  apXWBHOTro (oHaa
Poccuiickonn  ®denepammu ¥ APYrMX  apXHUBHBIX
JOKYMEHTOB B OpraHax TOCyIapCTBEHHOM BIIACTH,
OpraHax MECTHOT'O CaMOYIIPABJIEHUS W OPTaHU3aLUAX.
OAHOPO/IHBIE M COCTABHBIE AJIEKTPOHHBIE JEIIa.

Tewma 2. HopmaTuHO
IIPABOBBIE ACTIEKTHI
CO3/1aHHUS IEKTPOHHOTO
apxuBa

AKTyanbHBI ~ BONPOCH ~ pabOTBI ~ apXWMBOB  C
AIIEKTPOHHBIMU JOKYMEHTaMH. Pexomennanmu
N0 KOMIUJIEKTOBAaHUIO, Yy4e€Ty U  OpraHu3aluu
XpPaHEHUs] DJIEKTPOHHBIX AapPXUBHBIX JIOKYMEHTOB
B apxuBax opraHuzanuii. TepMUHBI U ONpeneseHus.
Opranuzanusi paboThl 2JIEKTPOHHOTO apxuBa. 4.1.
Opranuzaius 3J1eKTPOHHBIX JOKYMEHTOB B Ipejesiax
JIOKYMEHTAIBHOTO U apXUBHOTO ¢dbona0B
OpraHU3aLMH. ObecnieueHue COXPaHHOCTH
ANEKTPOHHBIX JTOKYMEHTOB. ONTUMAJIbHBIE YCIOBUS
XpaHEHHUs HJIEKTPOHHBIX JOKYMEHTOB. Pa3smenieHue
AJIEKTPOHHBIX JIOKYMEHTOB B apXHUBOXPaHUJIUIIE.
[IpoBepka Hamu4yusi HU COCTOSIHUSL DJIEKTPOHHBIX
JIOKYMEHTOB. [IpoBepka bu3ngecKoro u
TEXHUYECKOTO COCTOSIHUSI HOCHUTENEH 3JIEKTPOHHBIX
JIOKYMEHTOB, TEXHUYECKOT'O COCTOSIHUS 3JIEKTPOHHBIX
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Pa3znea
TemaTuka

Conep:kanue paszaesia (TeMbl)

JOKYMCHTOB. Bbmaqa QJICKTPOHHBLIX APXUBHBIX
JAOKYMCHTOB H3 aApXHBOXpaHUJIMIIIA. OpFaHI/IBaHI/I}I
yuc€Ta 3JICKTPOHHBIX NJOKYMCHTOB. YyeTHbIE CIAWHUIIBI

SJICKTPOHHBIX JAOKYMCHTOB. Cucrema YUYCTHBIX
JOKYMCHTOB. Hcnonb3oBaHue SJICKTPOHHBIX
JAOKYMCHTOB apxuBa. KommnnekroBanue apxuBa
OpraHu3anuvu SJICKTPOHHBIMH JOKYMCHTaMHU.

WM cTOYHMKN KOMIUIEKTOBaHUS. DKCIEPTU3a IIEHHOCTU
AIEKTPOHHBIX JIOKYMEHTOB. [Toaroroska
AJIIEKTPOHHBIX JIOKYMEHTOB K Iiepefadye B apXHB
opranuzanuu. CocrtaBiieHne U odopMmIleHHE OmUcei
ANEKTPOHHBIX jAei. [lopsaok nmepenaun 3I€KTPOHHBIX
JIOKYMEHTOB B apxuB opranuzanuu. Ilepemaua
JIOKYMEHTOB apXWBa OpraHU3AllMK Ha XpaHEHHE B
roCyAapCTBEHHBIA (MyHUIIUTIATbHBIN) aPXHUB.

Tema 3. OTeuecTBEHHBII
1 3apyOeKHBIN OIBIT
U3YYCHHUS DJICKTPOHHBIX
JOKYMEHTOB KaK
00BEKTOB apXUBHOTO
XpaHEHUs

OmudpoBka apXWBHBIX JOKYMEHTOB B Poccuiickoit
Qenepanun U B mupe. Teopernyeckas OCHOBA
aQHAJIMTUYECKOT O U3YUYECHHUS AIIEKTPOHHBIX
JOKYMEHTOB. AKTyallbHble MpoOJeMbl B o00JacTu
OLIM(PPOBKU aAPXMBHBIX JOKYMEHTOB B Poccuiickoi
®enepatnn. [lepcnexkTuBbl  pa3BUTHS  OLUU(POBKHU
apXMBHBIX TOKyMEHTOB B Poccuiickon denepanuu

Tema 4. CoBpeMEHHbIE
anmnapaTHO-IIPOrpaMMHbIE
cpencTBa ISl CO3AaHus
AJIEKTPOHHBIX APXUBOB.

[IporpammHoe  obOecrieueHue il pabOThl €
DJIGKTPOHHBIMU ~ JIOKYMEHTaMHU. Pasmu4Hble THUIIBI
OpraHu3aIui (rocynapcTBEHHBIE "
HETOCYJITapCTBCHHBIE  YUPEXKIEHUS,  KOPIOPAIHH,
HCCIIEIOBATEILCKUE WHCTUTYTHI). Buenpenue
CUCTEMBI aBTOMaTHU3aIUH JIOKYMEHTO000pOoTa.
[Tpu3nakun wWHGOPMAIIMOHHO-TIPOTPAMMHEBIX CPEACTB
aBTOMATHU3AIANA (byHKIIMOHATBHBIC
WHTETPUPOBAHHBIC MAKEThl O(PHCHONW aBTOMATH3AIINH;
CHUCTEMBI IS OpTraHW3allid TPYIMIOBOH pPabOTHI;
CHUCTEMBI YIPaBJICHUS SJIECKTPOHHBIMHA JOKYMEHTAMU;
CpEeICTBa YIIPaBICHUS JOKYMEHTOOOOPOTOM.

Tema 5. Oramebl
uHpopMaTh3auu
apXUBHOTO Jieja.

1 stan: nepuoa ¢ kounna XIX no 1950-x rr.; 2 sTam: ¢
1950-x nmo mepBoil mosioBuHbl 1970-x rr.; 3 srtam:
BTOpas nojoBuHa 1970-x 1o nepBoi nosioBuHbI 1980-
X IT.; 4 atan: Bropas nojoBuHa 1980 no mau. XXI B.

Tema 6. OOBEKTHI U LIETHA
uHbOopMaTU3aLUU
aApXWBHOTO JIea.

O0bexkramu uH(pOpMaTH3aALUU SABJISIFOTCSL:
KOMIUIEKTOBAHHUE AapXWBa; OJKCHEPTHU3a LEHHOCTU
JIOKYMEHTOB; CO3JIJaHHE U BEJCHHE HMH(POPMAIMOHHO-
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Pa3znea
TemaTuka

Conep:kanue paszaesia (TeMbl)

OOBEKTBI
uHdopmaTuzanuu, Llemn
uH(OpPMaTH3AIINH.

ITIOUCKOBBIX
JOKYMCHTOB

apXMBHBIX  CIPAaBOYHUKOB;,  YYeT
apxMBa M  KOHTpPOJb 32  HUX
COXpPaHHOCTBIO; CO3/laHue cTpaxoBoro (QoHga u
donma MOJIb30BaHUS JOKYMEHTaMHU;
nH(GOPMAIMOHHO-CIIPAaBOYHAsT paboTa U KOHTPOJb 3a
UCIIOTHEHHEM  3ampocoB  moTrpeOutenei;  Llenn
uHbOpMaTU3aLIUH.

[enbro nHpOpMATH3AIUN APXUBHOTO JIENIa SBISETCS:
- u30aBleHUE Tpyda apXMBHUCTA OT PYTUHHBIX
OIepaluii;

- TIOBBILIEHHWE TOYHOCTH U ONEPATUBHOCTH YU€Ta
JIOKYMEHTOB B apXHBE;

- Ilomy4yeHue CBOJHBIX CTATUCTUYECKUX JAHHBIX U
OCYUIECTBIICHUS CTaTUCTUYECKOTO aHayu3a
JIOKyMEHTO000pOoTa yUpexACHHUS, JBUYKEHUS
JIOKyMEHTOB B BEJOMCTBEHHOM apXMBE, aHau3a
9(h(HEKTUBHOCTH M WHTECHCUBHOCTH WCIOJb30BaHUS
JTIOKYMEHTOB.

Tema 7.
HNudopmanmonnbie
TEXHOJOTHH U
OpraHu3aIus ux
BHE/IPCHHS B APXUBBIL.

Texuomorus b/l (6a3 JTAHHBIX ), BU/JIBI,
XapaKTEPUCTHUKA. [TpuHUKANBI CO3JaHus b/l
(uHTETparMOHHBINA, (YHKIHUOHATBHBIA). [Iporpamma
«ApxuBHbli  ¢doHa». EE€ meam w  3amaum.

NudopmarimoHHO-MTOUCKOBBIE 0a3bl JAaHHBIX.

Tewma 8. YueTHbie 6a3bl
JTAHHBIX;
NudopmarmonHo-
ITIOMCKOBBIE 0a3bl JaHHbBIX,
OpraHu3anust BHEAPEHUS
UH(POPMAITMOHHBIX
TEXHOJIOTUH B ApPXUBE.

Hoctyn k b/l mo cocraBy u conepxanuto. Llentp
UH(POPMAITMOHHBIX TEXHOJIOTUN denepanbHOU
apxuBHO# cayxObl. BJ[ «I[lacmopT BegOMCTBEHHOTO
apXuBa»

Tema 9. DneKTpOHHBIE
JOKYMEHTBI U apXUBBI.
PazpaboTka npyHIUIIOB
XpaHeHUs1 THPOPMaLIUY;
3amira uHPOpPMaLNY;

TepMI/IH OOKyMeHm HA  MAWUHHOM  HOcumele.
COBI[aHI/Ie N HCIIOJIb30OBAHUC ApPXHMBOB 3JJICKTPOHHBIX
JAOKYMCHTOB. OcCHOBHBIE HarpaBJICHUA ACATCIbHOCTU

AJIIEKTPOHHBIX apXUMBOB (pa3paboTka MPUHIHUIIOB
XpaHeHuss uHboOpMaluu; 3amMTa  UHGOpMAaIUK;
aKTHUBH3ALUSA BTOPUYHOTO UCIOJIb30BaHUS

uH(pOpMaIUU; CTaHAAPTU3ALMS KPUTEPUEB OMHCAHUS
JIAHHBIX;  OLIEHKa  CTOMMOCTH  CO3JaHUS U
apXUBHPOBAHUS MAIIMHOYUTAEMbIX (baimnos;
pEryJIMPOBAaHUE OTHOLICHUM MEXIYy apXMBOM H
pa3paboTYnKOM MAIIMHOYUTAEMbIX JTaHHBIX;
peanu3anus WHOOPMAITMOHHBIX yCIIyT 151

10




FEEET Conep:kanue paszaesia (TeMbl)
Temaruka
VICCJIEIOBATEIBCKUX ITPOECKTOB.
Tema 10. AkTuBuzanus MamuHonucHsle JNOKYMEHTBI, uepapxusi.
BTOPHYHOT'O DONEeKTPOHHbBIE apXHUBbI JEJ0NPOU3BOCTBA
UCITOJIb30BaHUS rocyJapCTBEHHBIX U HErocyAapCTBEHHBIX
uHbOopMaIuy; YUPEKICHUM,  KOpIIOpauud,  MCCIEN0BATENbCKUX
CranpapTu3anus UHCTUTYTOB. Konuenuus uH(pOopMaTU3aLUU
KPUTEPUEB ONUCAHUS apxuBHoro gena B  Poccuiickon  ®Denepanumu.
JTaHHBIX. Onucanue  (kKarajoru3amusi)  MalIMHOYUTAEMbIX
JaHHBIX TOMHUMO CBeJIeHMil o naHHbIX. I[IpoGnema
CTaHAApTHU3alUU  OIMUCAHUsA MalIMHOYNTAEMBbIX
JOKYMEHTOB.

5. [IlepedyeHbp y4eOHO-METOAMYECKOT0 oO0ecmeYyeHHs MO JUCHUILIHHE.
OOpa3oBaTe/bHbIE TEXHOJIOTHH.

s OCBOCHMS KOMITETCHLIUH, YCTaHOBJICHHBIX denepanabHbIM
rOCyIapCTBEHHBIM  O0pa3oBaTeIbHBIM  CTAHAAPTOM,  MPUMEHSIOTCA  Kak
TPaJULMOHHBIE OOpa30BaTENbHbIE TEXHOJOIMHM, TaKHE€ KaK JIEKIMOHHbIE U
IPAKTUYECKUE (CEMUHApPCKUE) 3aHATHSA, IOATOTOBKAa pedeparoB, a Takke
3JIEKTPOHHAS HH()OPMALIMOHHO-00pa3oBaTeNbHas Cpea.

ITpouecc u3yueHus: AUCHUILIMHBI IPEyCMaTPUBAET KOHTAKTHYIO (paboTa Ha
3aHATUAX JIEKIMOHHOTO W TPAKTHYECKOTO THIA) M CAMOCTOATEIbHYIO paboTy
oOydJarorierocs.

Ha 3aHATMSAX JIEKUMOHHOIO THUIA M3JIAralOTCi TEMbl JUCLUILINHBL,
peyCMOTPEHHbIE pabouei MPorpaMMo, aKIIEHTUPYETCsl BHUMaHUE Ha Haubosee
IPUHIUINAIBHBIX W CJIOXHBIX BONPOCaX JUCLMIUIMHBI, YCTaHABJIMBAKOTCSA
BOTIPOCHI JIJIsI CAMOCTOSITENBbHOM mpopaboTku. KoHcnekT nekuuii siBisieTcst 6a3oi
IIPU NIOATOTOBKE K MPAKTUYECKUM 3aHATUAM, & TAKKE CAMOCTOSITEIBHON HAy4YHOU
NEATEIbHOCTH.

Ha npakTuyeckux 3aHATHSAX 0O JUCUHUIUIMHE «ODJEKTPOHHBIE apXHUBbI»
UCIOJIB3YIOTCS clieyrommue (GopMbl;

- H3yYECHHE TEOPETHYECKOro MaTepuaja AUCLHUIUIMHBI Ha JIEKUUAX C

HUCIIOJIB30BaHHUEM MYHBTHMeI[HI;'IHBIX TeXHOHOFHﬁ;
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- CaMOCTOSITEJIbHOE W3y4YEHUE TEOPETUUYECKOr0 Marepuana JUCLUILIAHBI
CTyJICHTaMH C HCIIOJIb30BAaHUEM HHTEPHET-PECYpPCOB, WH(OOPMAIMOHHBIX 0as3,
METOJAMYECKUX Pa3pabOTOK, ClIeUabHON Y4eOHOM U HayYHOU JINTEPATYPhI;

- 3AKpEIUICHHE TEOPETUYECKOTO MaTepuaja Npu IPOBEICHUU CEMHUHAPOB,
BBITIOJIHEHUH KOHTPOJIBHBIX padOT, HAlMCAaHUU pedepaTos;

OaHUM U3 OCHOBHBIX BHJIOB JEATEILHOCTH OOYy4YarolIerocs SBIseTcs
caMOCTOsITeNIbHAsE paboTa, KOTopas BKIIOYAET B ce0s W3Y4YCHHE JICKIIMOHHOTO
MaTepuana, y4eOHHMKOB W YYEOHBIX MOCOOMH, MEPBOMCTOYHUKOB, MOJATOTOBKY
COOOIIIEHNH, BBICTYIUICHHS] Ha TPAKTUYCCKUX 3aHSATHSAX, BBITOJHCHHE 3aIaHUN
MIPEIOIaBaTEIIA.

Meroarka CcamMOCTOATENbHON padOThl MPEIBAPUTEIBHO  Pa3bACHSIETCS
MPENOJIaBaTeIeM H B NOCIEAYIOIIEM MOXET YTOUHSTBCS C  Y4ETOM
WHIUBUYAIbHBIX ~ OcOOeHHOCTel  oOyuwaromuxcs. Bpems 1 mecto
CaMOCTOSITeJIbHOM pabOThl BBHIOMPAIOTCS CTYIEHTAMH IO CBOEMY YCMOTPEHHIO C
YYETOM PEKOMEHIAIMN MPETOAaBaATENS .

CamocTrosiTeNbHYI0 paboTy HaJa AMCHUIUIMHONW «DJEKTPOHHBIE apPXUBBI»
clemyeT HAYMHATH C U3y4YeHUs pabodeil mporpaMMbl, KOTOpash COJEPIKHUT
OCHOBHbIE TpeOOBaHMS K 3HAHUSIM, YMEHUSAM U HaBbIKaM O0y4YaeMbIX.
O0s13aTeNnbHO CeAyeT BCHOMHUTh PEKOMEHIAIUMU MPENoaaBaTesl, JaHHbIE B XO/I€
JEKIIMOHHBIX M TPAKTHUYECKUX 3aHATUM. 3aTeM — MPUCTYNATh K HU3YYEHUIO
OTJIETIbHBIX TEM B MOPSIKE, IPETyCMOTPEHHOM paboyeil mporpaMMoi.

[TomyunB mpencraBieHne 00 OCHOBHOM COJEPKaHUHM TEMBI, HEOOXOIUMO
W3YYUTh MaTepuaj ¢ MOMOIILI0 YYSOHUKOB, IPYTUX METOIUYCCKUX MATEpUasIoB,
yKa3aHHBIX B pa3jene 7 ykazaHHOU paboyeil mporpaMMal.

IMoaroroButeabHblii  3Tan. Ilepenq HavasoM  w3ydeHus  y4eOHOM
JUCHUIUIMHBI CIIEAYET MPOBECTH MOATOTOBKY K Hayaly 00y4deHusi. Ta MoAroToBKa
B CaMOM OOI1IeM BKJIFOYAET HECKOJIbKO HEOOXOAUMBIX ITyHKTOB:

1. Cnenyer yOemuThCs B HAIMYMU HEOOXOAMMBIX METOIUYECKUX YKa3aHUU U
nporpaMmbl MO  MPEAMETY U SICHOTO  [OHUMaHusg  TpeOOBaHUIA,

IpeIbsIBISIEMBIX paboueil mporpaMmon Mo yaeOHOM TUCIUTLINHE.
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[Ipy HeEoOXOIMMOCTH HAJUICKUT TMOIYYUTh Ha Kadeape HEOOXOAUMBIE
yKa3aHUsA ¥ KOHCYJIbTAllid, KOHTPOJIbHBIE BOMPOCH JJi1 MU3yueHUs y4eOHOM
JUCLUIIHBL.

HeoOxomumo co3math (palMoOHAIbHO H  3MOIMOHAIBHO) MAaKCHMAJILHO
BBICOKMI YypOBEHb MOTHBAlMU K IIOCJIEOBATEIbHOMY M IUIAHOMEPHOMY
U3YYEHUIO Y4eOHOUM TUCIUIUINHBI.

HeoOxomuMo  M3yuuTh  CHHCOK  PEKOMEHAOBAHHOM  OCHOBHOM U
JOTIOJIHUTEIBHON JIUTEPATYphl U yOEAUThCS B €€ HAJIUYUU y ceOsl JoMa WK B
OubnnoTeke B OyMaXHOM WM 3JEKTpOHHOM Buze. llpu HeobxomumocTu
obpatutcs k ObC.

Heo0OxoaumMo MMETh «IoJ PyKOH» CIOBAph FOPUINYECKUX U MOJIUTHUECKHUX
TEPMHUHOB JJII TOrO, YTOOBI MOCTOSHHO YTOYHSITh 3HAUEHHUS HCHOIb3YEMBIX
TEPMMHOB U TNOHATHM. [lonb3oBaHMe cloBapsMH U CHPABOYHUKAMU
HE00X0MMO c/enaTh IPUBBIYKOM. OnbIT  MOKa3bIBaeT, 4TO
HEYJOBJIETBOPUTEILHOE YCBOEHHE TMpEAMETa 3a4acTyl0 KOpPEHHUTCS B
HETOYHOM, CMYTHOM WJIM HENPAaBWJIBHOM IIOHMMaHUU U YHOTPEeOJIECHUU
NOHSTUWHOTO anmnapaTa y4eOHOM TUCIUTUIUHEI.

XKenarenpHO B caMOM Hauaje Inepuoja OOydyeHHUs BO3MOYKHO TIIATEJIbHEE
CIUIAaHUPOBaTh BpPEMs, OTBOJMMOE Ha CAMOCTOSITENBHYIO pabdoTy C
UCTOYHUKAMHU M JIUTEPATypOil MO y4eOHON AUCUUIUIMHE, MPEICTaBUTh 3TOT
1J1aH B HarsiAHOW dopme (rpaduk paboThl ¢ JaTaMK) U B JaJbHEUIIIEM €ro
IPUJIEPKUBATHCA, HE TOMYyCKasi CPHIBOB rpadrika HHAUBUAYATbHONU pabOThl U
aBpajla B TMpeICecCHOHHbIM mnepuon. IlpeHeOpexxeHue 3TUM MTYHKTOM
OPUBOJUT K IEPEYTOMJICHUIO M PE3KOMY CHM)KEHHMIO KAauecTBa YCBOECHMS
yueOHOro MaTepuarna.

HexkoTtopsblie 001mme peKkOMEeHIAHH 110 U3YYECHHIO JIUTEPATYPhI.

Bcro y4ueOHyro nurepaTypy *KenaTeiabHO M3ydaTh «IOJ KOHCHEKT». UTeHue
JUTEpaATyphl, HE COMPOBOKAAEMOE KOHCIIEKTUPOBAHUEM, JTaXKe MYyCTh CAMbBIM
KpaTkuM — Oecnone3Has pabOorta. llenp HamucaHusi  KOHCIEKTa—

chopMUpOBaTh HABBIKH MO MOUCKY, OTOOPY, aHAIM3y U (POPMYIUPOBAHUIO
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2)

3)

4)

S)

6)

7)

yueOHOro MaTepuana. DTH HaBBIKM 00A3aTEeNbHBI JJIs TIOOOTO CHEeIMATUCTA C
BBICIIUM O0pa30BaHHEM HE3aBUCHUMO OT BBIOpAHHOW CHEIMAIBHOCTH, a TEM
0osiee 3TO BaKHO JJISl IOPUCTA, KOTOPBIM paboOTaeT ¢ TeKcTaMu (IPaBOBBIMU
JIOKYMEHTaMHu ).

Hanucanue KoHCIIEKTa JOHKHO OBITh TBOPUECKUM — HYXKHO HE IIEPENHCHIBATH
TEKCT W3 HCTOYHMKOB, HO MBITaTbCA KPAaTKO M3J1ararb CBOMMH CJIIOBAMMU
COZAEP/KAHUE OTBETA, IIPU 3TOM MAKCUMAJIBHO €ro CTPYKTYPHUPYS U UCIIONIb3YS
CUMBOJIBI M YyCIOBHble 0003HaueHus. KomnupoBaHue u 3ayduBaHUE
HEOCMBICIICHHOTO TEKCTa TPYIOEMKO U MO OOJIbIIOMY CYETYy HE HUMEET
00JIBILION MO3HABATEIHLHON U MPAKTHUUECKOM [IEHHOCTH.

[Ipy HamucaHMKM KOHCIEKTAa WCIOJB3YETCA TeTpajp, IO B KOTOPOU
o0si3atenbHbl. CTpaHUIBl HyMEPYIOTCS, KayK/Iblii HOBBIM BOMIPOC HAYUHAETCS C
HOBOTO JIMCTA, JUIS KaXKJ0ro BOIPOCAa OTBOAUTCA 1-2 CTpaHMIBI KOHCIIEKTA.
Ha nosax pa3memaercsa BCs BCIiOMoOraTesbHas HHQpOpMAUs — CChLUIKH,
BONPOCHI, YCIOBHBIE 0003HAYEHHUS U T.JI.

B uneane noymkeH MONMy4YMTHCS IOJIHBIA KOHCIEKT IO Iporpamme yyeOHOH
JUCUUIUIMHBL, C BBIJCICHHBIMH OIPEACIICHUSMH, Y3JIOBBIMU ITYHKTAMH,
IIPUMEPAMU, HESICHBIMA MOMEHTAaMH, ITPOCTABJICHHBIMU Ha IOJIIX BOIPOCAMHU.
ITpu pabore Haj KOHCIEKTOM OOS3aTENBHO BBIABIAIOTCS U OTMEYAIOTCS
TPYZIHBIE JUIsI CAMOCTOATENIBHOIO M3Yy4YEHHUS BOIPOCHI, C KOTOPBIMHU YMECTHO
oOpaTUTbCs K MPENnoJaBaTell0 MpPU IOCELIEHUH JIEKUHUH, NPAKTHUYECKUX
3aHATUN U KOHCYJIbTALUN, TUOO B UHAUBUAYATHHOM MOPSIKE.

[Tpu yTeHnn yueOHON M HAYYHOW JUTEPATyphl BCErna CIEIUTh 32 TOYHBIM U
IIOJIHBIM I[TOHMMAHHEM 3HA4€HUS TEPMUHOB U COACP)KAHUA IOHATHH,
UCIIONB3YEMBIX B TEKCTE. Bcerna cineayer yTOYHATh 3HAYEHUS IO CIOBApsM
VI SHIUKJIONIEUSAM, IPU HEOOXOAUMOCTH 3aIIUChIBATb.

ITpu Hanucanuum y4eOHOro KOHCHEKTa OO0sA3aTeNbHO YKa3blBaThb BCE
npopabaTeiBaeéMble UCTOYHHMKH, aBTOp, Ha3BaHUE, JaTa U MECTO W3JaHUf, C
YKa3aHUEM HCIOJIb30BAHHBIX CTPAHMII.

IMoaroroBka k 3x3ameny. K sk3aMeHy IOITyCcKaroTCs 00ydaronuecs, KoTopbie
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CHUCTEeMAaTUYECKH, B TEYECHHE BCErO ceMecTpa paboTaiu Ha 3aHATUAX U MOKa3alld
YBEPEHHBIE 3HaHUS 10 BOIIPOCAaM, BBIHOCUBILINMCS Ha I'PYIIIOBBIC 3aHATHS.
HenocpencrBenHas ~ MOArOTOBKa  OCYLIECTBISIETCA IO BOIIPOCAM,
NpEICTaBICHHBIM B JaHHOM Yy4yeOHOW mporpamme. TmiareabHO —HU3Y4HTE
(OopMYyNHPOBKY KaKJJOT0 BOIPOCA, BHUKHUTE B €0 CyTh, COCTaBbTE IIJIaH OTBETA.
[Inan oTBeTa ’KENaTENBHO pa3BEpHYTh, NPWIOKHB K HEMY CCBUIKM Ha

NCPBOUCTOYHHKH C XaAPAKTCPHBIMU U TATAMMU.

6. ®oH/I OLIEHOYHBIX CPEACTB VISl POBEIEHNS MPOMEKYTOYHOH aTTeCTAIIUN
o0y4yaromuxcs Mo TUCUUILIHHE
B nannom paznene paboueld mporpamMMbl JIaHbl KpaTKUE MPUMEPHI 3aaHUs
JUTSI TEKYIIETO W MPOMEKYTOYHOTO KOHTPOJISI 3HAHUH 00yJaroIerocs.
B nonxHom o6beme QOHJI OLIEHOYHBIX CPEACTB JJIsl MPOBEIEHUS TEKyUIEH U
MIPOMEKYTOYHOM aTTECTALMU N0 TUCIUIIMHE OTPAXKEH B OTAECIBHOM JTOKYMEHTE:
— @OHJI OLIEHOYHBIX CPEICTB TEKYLIETO KOHTPOJS M MPOMEKYTOUYHOU
aTTeCTallUM 0 JUCIUIUIUHE DJIEKTPOHHBIE apXuBbl — Xumku, MI'NK
-http://www.mgik.org (pexxum 1ocTymna: CBOOOTHBIN).
6.1. Texymas arrecranus
Temvl 00K1a008:
1. Cymmnocts pedopmsl I'.®. Musiepa B apXUBHOM Jelie.
2. Konuenuus panyoHanu3ma B opranu3auuu apxusos B X VIII B.
3. TIpoexTts! apxuBHbIX pedhopm H.B. Kanayora u JI.51. CamokBacoga:
CPaBHUTEIIbHBIN aHAIIN3S.
4. PazButue uneu o6 apxuBHoM (onHzae B «ApxuBoBenaeHun» A. I1. Boponosa.
5. ®enomenonornueckas napaaurma A.C. Jlanno-/laHuneBckoro o CymHocTi
apXUBHOIO JOKYMEHTA.
6. ApxuBHas NEpUOJUKA KaK OCHOBA «JIOKTPUHBI HOBOTO PYCCKOTO
apXUBOBEJCHUS».
7. Hay4HO-TIpOCBETUTEIBCKUN U TAPTUNHO-BEIOMCTBEHHBIMN TOJIXO/IbI B

apxuBHOM ctpoutenbcTBe [.b. PszanoBa u M.H. I1okpoBckoro.
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8. Teopernueckue B3rsiabl M.JI. MaskoBCKOro Ha apXUBOBEICHHUE.

9. CtpykTypHOE U TeopeTnudeckoe 0hOpMIICHNE HAYKN «apXUBOBEIICHNE» BO
@paHuKK Mo BIUSIHUEM UCTOPUUYECKOTO HAIMIPABJICHUS TO3UTUBU3MA.

10. Konnenuus «mpeapxuBaka» U TEOPUsl TPEX BO3PACTOB) apXUBOB.

11. KoHuenuus «apXuBHBIX JOMOB)» U pa3pab0OTKa MPUHIIUIIOB
«IPEayNPETUTETLHOTO XPAHEHUS.

12. Teopus pouaupoBanusi B.H. ABTokparona.

Bonpocwl ona camoxonmpons u camocmosamenbHvlX 3aHAmMu.
1. OcobeHHOCTH OpraHU3aIK IICHTPATBHBIX U aJTbTEPHATUBHBIX APXHUBOB B
XVIII B.
2. CyTb KOHIIENIMY palMOHaIu3Ma B OpraHU3allui ApXMBOB KaK HAy4YHOU
napagurmbl X VIII B.
3. M.I'. CobakuH 0 cuCTEMAaTU3ALMK IOKYMEHTAJIbHBIX MAaTEPHAIIOB KaK
OCHOBE IMOCTPOEHHUSI APXUBA.
4. Cymraocts pedopmel I'.d. Musnnepa B apXuUBHOM JEJI€.
5. B yem 3akmtovaercs 6ubauorpadguueckuil MpuUHLIKI cucTemMartu3anuu B XI1X
B.?
6. CyTb Ipo€KTa IIEHTPATU3ALNK CTOJIUYHBIX apXUBOB OapoHa " A.
Pozenkammda.
7. [lpeAnochbUIKY cO3AaHusl TYOEPHCKUX YUEHBIX apXUBHBIX KOMUCCHUH.
8. H.B. KamnauoB o cocraBe «Hayku 00 apXuBax.
9. PazButue uaen 06 apxusaoM ¢onnae A.Il.BopoHOBBIM.
10. J1.51.CaMOKBacoB u €ro BKjaj B TEOPUIO apXUBOBEICHHUS.
11. OcHoBHbIe nonoxeHus GpenomeHonornveckoi napagurmsl A.C.Jlamrmo-
JlaHUJIEBCKOTO U €€ 3HaYeHue IS IOHUMaHUs TyMaHUTapHOU CYIIHOCTH
apXMWBHOTO JOKYMEHTA.
12. CyTh KOHIIEMIINY TAPMOHUHU B pab0OTe apXUBHUCTA, apxeorpada U HCTOPUKA-
uccnenonarens (C.B.PoxxnecTBeHCKMiN)

13. .JI. MasiKOBCKHUIA U JO3YHI «HOBOW apXUBHOM IMOTUTHKI.
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14. BO3HUKHOBEHHE U 3BOJIIOIUS MPUHIIUIA TPOUCXOKICHUS B
apXWBOBEJICHUU.

15. Kak B.H. ABTOKpaTOB Onpeaean TEOPETUUECKOE «SIp0» COBPEMEHHOM
HayKH 00 apxuBax?

16. K.b. I'enbman-BuHOTrpaoB 0 «<HOOC(hHEpPHON CYIITHOCTHY» apXHUBHOTO
JOKYMEHTA.

17. Coneprkanue AUCKYCCUU IO MTPOOIeMaM SKCIIEPTH3bI IEHHOCTH
JIOKYMEHTOB M KOMITJIEKTOBaHUS rocapxuBoB (koHel 1950- nauano 1960-x rr.)
U €€ pe3yJIbTaThl.

18. CyTh MOJIEMHKH aBTOPOB OCHOBHOT'O U «MHUI[UATUBHOT0» MPOEKTOB
3akoHa 00 apxuBax (1980-90-¢ rr.)

19. Apxusnas pedopma B Poccun 1990-x To10B: ip0oOIEMBI U UTOTH.

20. Cetb (penepanbHbIX TOCyaapcTBeHHBIX apXxuBOB Poccun: PITAJIA, PITHA,
['AP®, P'BUA, PT'A BM®, PITBA, PT'AD, PI'AJIN, PTUA/IB, PTA®,
PT'AK®, PTHTA.

21. Hentpsl xpanenus gokymentanuu: PUXWAHN, IXCH, HXW/K,
HXIMO, [IXCD.

22. Benomcteenunsie apxubl Poccun: ABITPU, ABIIP, [TAMO.

23. Apxussl Poccutickont Akanemuu Hayk: APAH, OP UPJIN

24. Otnensl pykonuceil mpu OUOIMOTEKaX U My3esiX.

25. HayuHo-cnipaBOUYHbI€ TOCOOUS AJIsI IOMCKOB aPXUBHBIX JOKYMEHTOB:

26. myTeBOIUTENH, YKa3aTeau (GOHIOB, OTMCH, KATaJIOTH.

6.2. IlpomekyTOoUuHAS aTTeCTANUS
Bonpocwi k ax3ameny:
1. Cymnocts pedopmbl [.D. Musiepa B apxuBHOM JieTie.

2. KoHienuus paupoHain3ma B opranuszanuu apxuBoB B X VIII B.

3. Ilpoextst apxuBHbBIX pedopm H.B. KamauoBa u J[.J. CamoxBacona:

CpaBHI/ITCHLHHﬁ aHaJIu3.
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4. Vcnionb30BaHUE apXUBHBIX IOKYMEHTOB B TPYAaX UCTOPUKOB BO BTOPOI
nonoBuHe X VIII - XIX B.: cXOACTBO U pa3nuyusl.

5. I.LE. AHJipeeBCKUiA: MPOEKT LIEHTpaIU3allul apXUBHOTO Jea.

6. H.B. KanauoB o coctaBe «Hayku 00 apXuBax.

7. ®enomenosiornueckas napaaurma A.C, Jlanmno-/[aHuneBcKoro u ee 3HauyeHue
JU1S1 TIOHUMAHUS TYMAaHUTAPHOM CYIIHOCTH apXUBHOTO IOKYMEHTA.

8. Pa3zButue unen 06 apxuBHOM ¢one B «Apxuosenenun» A.Il. BopoHoga.

9. Posib 1 MECTO apXUBOB B IEMOKPATUYECKOM U TOTAIUTAPHOM I'OCYIapCTBE:
HMCTOPUKO-KOMIIAPATUBUCTCKHUN aHAJIN3.

10. ®enomenonornyeckas mapagurma A.C. Jlanmno-/[aHHIEBCKOTO U €€ 3HaUCHUE
JJ1S1 HOBOTO MMOHUMAaHUs CYITHOCTH apXUBHOTO JJOKYMEHTA.

11. 'ymanuTapu3aius apxuBHOTO Jieja B TeopeTudeckux padorax Coroza
POCCUKCKUX apXUBHBIX JESITEIICH.

12. Jexpetr «O peopranuszanuu u HeHTpanuzanuu apxusHoro jaena B PCOCP» ot

1

utoHs 1918 r.: coBpeMEHHOE OCMBICIEHHUE, TUCKYCCHH O €r0 BIUSHUU HA apXHUBHOE

CTPOHUTEIBCTBO.

13. FO.B. T'othe 06 apxuBHO# pedopme.

14. Posib apxuBHOii nepuoauku 1918—1924 rr. B 3apoxk1eHUN «TJOKTPUHBI HOBOT'O

PYCCKOTO apXHUBOBEIAECHUS.

15. OrmeHa mpaBa 4aCTHOW COOCTBEHHOCTH Ha apXMBHBIE MaTEpUaIbl AesiTeNne
KyJasTypbl (1919) u coBpeMeHHbIE MPABOBBIC MOIXO/IbI.

16. O6cyx)aeHue TEOPETUISCKUX MPOOIEM apXUBOBEICHUS HA BCEPOCCHICKUX
dbopymax apxuBuctoB 1920-x TO10B.

17. A.b. Psa3anoB u M.H. ITokpoBCKkHii: HAy4YHO-IPOCBETUTEIIHLCKUI 1 MAPTUHHO-
BEJIOMCTBEHHBIN MTOAXO/IbI B ApXUBHOM CTPOUTENIHCTBE.

18. KpaeBenenue u apxuBHOE J1e710 (MCTOpUOTpapUIECKUI acIeKT).

19. Teopetnueckue B3rsaabl M.JI. MasskOBCKOro Ha apXHWBOBEICHUE.

20. BzauMooTHOITIEHUST apXUBOB, My3eeB 1 OnOrotek B 1920—1930-e roasr u
COBpPEMEHHBIE MOAXOAbI K MpodIeMe.

22. BoiiHa u cyap0bl KyJIbTYPHBIX LIEGHHOCTEW: apXUBOBEIYECKHI aCIIEKT.
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23. Bceecoro3nast KoH(EepeHIIUsS HCTOPUKOB-apXUBHUCTOB 1943 . 1 ee 3HaYeHUE IS
Pa3BUTHS OT€YECTBEHHOI'O apPXUBOBEICHHS.

24. ILI1. CMupHOB U €ro poJjb B cynb0e McTopuko-apXMBHOTO MHCTUTYTA.

25. ApxuBHas NepUOANYECKAs [1€YaTh: ITAllbl CTAHOBJIEHUS, COBPEMEHHOE
COCTOSIHHE.

26. Jluckyccuu Ha CTpaHUIIAX apXMBOBEIUECKHUX U3JIaHUM 0 MpodiiemMam
KOMILUIEKTOBAHHMS M SKCTIEPTU3bI IIEHHOCTU JOKYMEHTOB(IIO CTpaHULIAM
nepuoAnvecKux n3aanui konma 1950 — navanal 960-x ronos).

27. TeopeTnyecKkre acreKThl paCCEKPEUMBAHUS aPXUBOB U PACIIMPEHUS TOCTyNa K
HUM: CXOJICTBO U pa3IHyKe.

28. Cneuxpan B apxuBax (1930—1980-e rozpl): ucropuorpad@uueckuii acCrexT.
29. IlpoGnembl pecTUTYLIHH: CYAbOBI TPOPEHHBIX apXHUBOB.

30. ApXHBBI U COBPEMEHHAs KYJIbTYypA.

31. AAMUHUCTpATUBHO-yIIpaBiIeHUECKas U T'yMaHUTapHas GyHKIUU apXUBOB:
COOTHOIIIEHUE (MCTOPUOTPAPUUECKHI aHATH3).

32. CoBpeMeHHOE apXUBOBEJEHUE O B3aUMOOTHOIIEHUSAX apXUBUCTOB U
MCTOPUKOB (110 MaTepHaiaM MEKTyHAPOIHBIX M OTEYECTBEHHBIX (POPYyMOB
UCTOPUKOB-APXUBUCTOB).

33. IIpo6iemMbl apXUBHOTO CTPOUTENLCTBA B POCCHU HA COBPEMEHHOM 3Tarle.

34. ApxuBHas ceTb Poccun: CTpyKTypa U COCTaB.

35. BausiHue HOBBIX MH(DOPMAIIMOHHBIX TEXHOJIOTUH Ha pa3BUTHE apPXUBHOTO Jieia
(TeOpeTHUECKUI acTeKT).

36. Apxusnas pedopma B Poccun 1990-x To0B: nTOTH, IPOOIEMBI, IEPCTICKTUBHI.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
Pa3znen Kpurepun
IMoka3zarenu
Ne Nupukatop nocTHKeHUs] KOMIETeHIUM | AUcHUIUINHBI | CpencTBo olleHMBaHUS OlleHUBAHMS
OlleHMBAHUS
(Tema) IIkanbl oleHUBAHUS
[1K-4.2
BricTymienue ¢
CemuHapsbl IOKJIaI0OM
3-1. OCHOBHBIE HanpaBJICHUS N
Joxnanbl AHanu3 BBICTYIUICHUH
MIPUMEHEHHS TEXHOJIOTHH OIU(DPOBAHHUS
B apXUBHOM [IETIE; VYcrHblii onpoc OTBeTHl HA BOIPOCHI
KonuuaectBo
HOPMAaTUBHO-METOUYECK 0a3 J
P yIo y Paznen 1 Koucnekt BricTymienue ¢
CO3/IaHUS  apXUBOB  OLU(POBAHHBIX KoppeKkTHOCTb
JIOKYMEHTOB " ¢dbopmupoBaHus KonTponbnas pabora COOOLIEHNUEM U
ANEKTPOHHBIX .
npe3eHTalnuen
HH()OPMAITMOHHBIX PECYPCOB
Pewenne npakTuueckux
3aj1au
CemuHapsbl BricTymienue ¢
Y-1. ¢opmupoBarts TpeOOBaHHS K p yn
apxuBy OIU(POBAHHBIX JIOKYMEHTOB U Joxnanbl JOKJIaI0M
JIEKTPOHHOMY . . ITonHoTa
VYcTHbIl onpoc AHanu3 BBICTYIUICHUHN
nH(OPMALIOHHOMY pecypey 1 | Pasnen 1 [Ipounocts
OTPaXKaTh U UX B Koncnekr OTBeTHI HA BOMPOCHI
CucreMHOCTh

TCXHHUYCCKOM 3aJaHUU

KontponbHas padota

BricTymienue ¢

COOOILIEHUEM U
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Pa3nen Kpurepun
IMoxka3zarenn
Ne NuaukaTop 10cTHKEHNSI KOMIIETEHIMU | AUCHUNIMHBI | CpeacTBo OLleHUBAHUSA OLleHUBaHMSI
OlLlEHUBAHMS
(Tema) IIkanbl oeHUBAHUS
Mpe3eHTauuen
Pewrenne npakTuyeckux
3a1a4
BricTymienue ¢
Ob6ocHOBaHME
Cemunapsl IOKJIagoM
aKTYaJIbHOCTH TEMBI,
Jloxmasb OTBeTHI HAa BOIPOCHI
MPaBUILHOCTh
YcrHbIi onpoc BricTymienue ¢
BBIJICJICHUS 1IEJTH U
Koncmexkr COOOIIIEHUEM U
3a/1a4;
B-1. MmeTomamu opranu3zanuu mnpoiecca KonTponbHas pabota npe3eHTalnuen
Paznen 1 CootBeTcTBHE

OI_II/Iq)pOBaHI/ISI APXUBHBIX JOKYMCHTOB.

[TpakTryeckas pabora

Pewenne npakruueckux

COJIEpKaHUs TEME;

TepMuHOJIOTHYECKU I 3a71a4
['my6una npopaboTku
JTUKTaHT AHaIN3 OCHOBHBIX
MaTepuaia;
IIOHATHUU NUCIIUIIIINHBI.
ITonnoTa
AK3aMeH OTBETHI HA BOMPOCHI [IpounocTh
CucreMHOCTh
[1K-4.3
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HH}II/IKaTOP JAOCTHKCHUSA KOMIICTCHIIUHN

Paznen
JTUCIUIIINHDBI

(Tema)

CpeacTBo OLleHUBAHUSA

IHoka3aTenan

OIICHUBAHUSA

Kpurepun
OLICHUBAHMS

IIxajan! oneHNBaHUSA

3-1. OCHOBHBIE NPHUHLMIBI, 3Talbl U
TEXHOJIOTUU OLU(POBKHU JTOKYMEHTOB;
(YHKIIMOHAJILHBIE W TTPOU3BOICTBEHHBIE
XapaKTePUCTUKU CKaHUPYIOIIETO
000pyI0BaHUS;

pOJIb apXWMBHCTa B TMPOEKTaX IO
o pOBLIBAHHUIO CO3/IaHUIO0
KOMIUIEKCOB apXHWBHBIX JOKYMEHTOB W
ANEKTPOHHBIX WHPOPMAITMOHHBIX
pPECYpCOB Ha UX OCHOBE;

OCHOBEI TEXHOJOTHH udpoBoi
pecTaBpanuu rpa@uIecKux, TEKCTOBBIX
u ayJIMOBHU3YyaITbHBIX APXUBHBIX
JIOKYMEHTOB;

HamOoJee 3HAYMMBIE MEXyHAPOIHBIC
MIPOEKTHI TIO OIMU(POBAHUIO KOMILIEKCOB
APXUBHBIX JOKYMEHTOB C Pa3IMYHBIMH
LIEJISIMH;
Hauboee

3HA4YUMBIC SJICKTPOHHBIC

nyOoIuKauu OIM(POBAHHBIX APXUBHBIX
JOKYMEHTOB U IOJIHOTEKCTOBbIE 0a3bl

JaHHBIX, CO3JaHHBIC OTCUYCCTBCHHBIMU

apXuBaMu

Paznen 1

CeMuHapsl
Jloknaast
VYcrHbIii onpoc
Koncnekr

KonrponsHas pabora

BricTymienue ¢
JOKJIaJIOM

AHanu3 BBICTYIUIEHUI
OTBeTHI HA BOMPOCHI
BricTymienue ¢
CoOO0IIeHneM U
Mpe3eHTauuen

Pemenune npakTuueckux

3a1a4

Kommgectno,

KoppektHocTh

V-1. oCyliecTBIATh MPOEKTUPOBAHUE U
MOWCK WH(POPMAIIUU B MOJIHOTEKCTOBBIX

Paznen 1

CemuHapsbl

BricTymienue ¢

ITomuoTta
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Pa3nen Kpurepun
ITokazarenu
Ne HNuankarop focTHKEHUS] KOMIETEHIMH | TUCHMIVIMHBL | CpeacTBO OleHUBAHUSA OLICHNBAHUS
OLICHUBAHUS
(Tema) IIkanbl oeHUBAHUS
0as3ax JaHHBIX; Jlokmampl JOKJIagoM [IpounocTh
MPUMEHATH Ha MPAKTUKE TEXHUYECKOE U . .
YeTHBIN onpoc AHanu3 BBICTYIUIEHUI CucreMHOCTB
MPOrpaMMHOE obecrieueHue,
Heo0XoaumMoe JUTS ounppoBaHus Koncnekr OTBeTHI HA BOIPOCHI
OKYMEHTOB Ha Pa3JINYHbIX HOCUTEIAX;
AOKYM p . ’ KontponbHas padora Brictyruienue ¢
co3maBath cTpaxoBo (GoHm u (GoHI
MOJIb30BaHUSA ~ IyTEM  OLU(POBaHUSA coo0I1IeHneM U
OKYMEHTOB; .

JIOKYM ’ npe3eHTalnuen
OpraHu30BaTh JOJITOBPEMEHHOE
XpaHEeHHE u ayTeHTU(UKALUIO Pemenune npakTuueckux
KOMILJIEKCOB oun(poBaHHBIX —
JOKYMEHTOB B  COOTBETCTBUH  C A
OTEUYECTBCHHBIMH U  3apyOeKHBIMU
CTaHJapTaMH u IpyTUMH
HOPMAaTHUBHBIMU JJOKYMEHTAMHU;

TOTOBUTh  DJIEKTPOHHBIE  MyOJIIMKALUU

oLU(POBAHHBIX TOKYMEHTOB,;
B-1. HaBBIKAMH  JIOKYMEHTHPOBaHHS CeMuHapsl BeicTymuienue ¢ Ob6ocHoBaHMe
TpeOOBaHUI K IJIEKTPOHHBIM apXHUBaM H JloKTaTb1 JOKIIAIOM AKTYaJILHOCTH TEMBI,
JIEKTPOHHBIM MH()OPMaLMOHHBIM
pecypcam; Paznen 1 VYCTHBIN 0npoc OTBeTHI Ha BOIIPOCHI NPaBUIIBHOCTD

HaBBIKAMHU Pa0OTHI CO CKAaHUPYIOIIUM
000py/I0BaHUEM U MPUKIIATHBIM

porpaMMHBIM o0ecriedeHrneM B cepe

Koncnekr
KontponbHas padota

[TpakTryeckas pabora

Brictyruienue ¢
COOOIIIEHUEM U

Mpe3eHTaunuen

BBIJEIICHUS LIETU U
3aja4;

COOTBETCTBHE
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HHI[HK&TOP JAOCTHKCHUSA KOMIICTCHIIUHN

Paznen
JTUCIUIIINHDBI

(Tema)

CpeacTBo OLleHUBAHUSA

IHoka3aTenan

OIICHUBAHUSA

Kpurepun
OLICHUBAHMS

IIxajan! oneHNBaHUSA

IMMpaBJICHHUA CKaHUPOBAHUCM U

ONTHUYCCKOI'0 paCrio3HaBaHus CUMBOJIOB.

TepmuHoIIOrM4ecKui PeuieHne npakTU4eCKUX | COAEPIKAHUS TEME;
JTUKTaHT 3a1a4y I'my6una nmpopaboTku
AHann3 0OCHOBHBIX MarTepuaa;
HNOHITHH JUCLIUIUINHBI.
ITonnora
JK3aMEH OTBeThI Ha BONPOCHI IIpounocth
CucreMHOCTB
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7. IlepedyeHb OCHOBHOW ¥ JIONOJHUTEJbHON Y4Ye0HOWl JIUTEpaTypshl,
HEO0X0AMMOl I OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTEepHeT», He00X0AMMBbIX
JJIS OCBOCHMS U CIHUIINHBI
7.1. HopMaTHBHBIE MaTepHAJIbI:
3akonbl Poccuiickoin @enepanun
1. ®enepanbhblii 3aK0H OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jerne
B Poccuiickoit ®eneparumny (¢ u3M. ot 4 okTsaops 2014 r.).
2. ®enepanbhbliii 3akoH 0T 27 urost 2006r. Ne149-D3 «O6 undopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmarum» (¢ u3M. ot 21
utoisg 2014 r.).
HopmaTtusBHubie akThl [IpaButenberBa Poccniickonn @egepauun

13.IToctanosnenue IIpaButensctBa PO ot 17 utonst 2004 . Ne290 «O

denepaibHOM apXUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHBbIE HOPMATHBHbIE AKTHI

1. IlpaBuna opraHu3alny XpaHEHHUs, KOMILUIEKTOBAHUS, yU€Ta U
WCII0JIb30BaHMS JOKYMEHTOB apXxuBHOTO (hoHma Poccuiickoit denepanun
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHUS U OPTaHU3alUsIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015.97 c.

2. PernaMeHT rocylapCTBEHHOTO y4yeTa JOKYMEHTOB ApXUBHOTO (poHa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11;
3aper. MunuctepctBoM roctunimu 08.07.1997, per. Ne 1344). — URL:
https://archives.gov.ru/index.php?q=documents/regulations/reglam.shtml
(mara obpamenus: 02.11.2022).

3. IlpumepHas HHCTPYKLUS IO AEIONPOU3BOJCTBY B TOCYIapCTBEHHBIX

oprann3anusx (ytB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 44;
25



3apeructpupoBano B Muntocte PO 17.08.2018; per. Ne 51922) //
OdunmanbHbI HHTEPHET-IOpTa npaBoBoii nHpopmaruu. — URL:
http://publication.pravo.gov.ru/Document/View/0001201808200001 (nata
obpamenus: 02.11.2022).

. [IpumepHoe nosnoxenue o0 apxupe opranuzaiuu (yrB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructprupoano B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank manHbIx
«HopmatuBHO-IIPaBOBBIE aKThl, 3apETUCTPUPOBAHHbIE B MUHUCTEPCTBE

roctuun Poceniickont ®enepannn». — URL:

https://minjust.consultant.ru/documents/40288 (mara obpamieHus;:
02.11.2022).

. TurmoBoe MonokeHne 0 HEHTPATBHON SKCIEPTHON KOMUCCHH
roCy/IapCTBEHHOTO opraHa (mpoekr) // denepaabHbIi TOPTAN MPOSKTOB
HOPMAaTUBHBIX ITPaBOBbIX akTOB. URL:
https://regulation.gov.ru/projects#npa=76942 (mara obparieHus;:
02.11.2022).

. [IpumepHoe nonoxeHue 00 3KCIEPTHON KOMUCCUU Oprann3anuu (yTB.
ITpuxazom Pocapxua ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
Muntocte PD 15.06.2018, peructparmonnsiii Ne 51357) // bank naHnHbIX
«HopmaTtuBHO-TIPAaBOBBIE aKThI, 3apPETUCTPUPOBAHHBIE B MUHUCTEPCTBE
roctumu Poccurickon @enepaunm». — URL:
https://minjust.consultant.ru/documents/39713 (mara obpamieHus:

02.11.2022).

. [IpumepHoe nosnoxeHue 00 HIKCIEPTHO-MTPOBEPOUHON KOMUCCUH HAYYHOU
OpraHMU3alliH, BKIIFOYEHHOU B IIEPEYEHb, YTBEPKAAEMbIN
[IpaButenscTBOoM Poccuiickoit ®enepanuu (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpupoBano B Muntocte P® 06.08.2018,
peructpanuoHubii Ne 51793) // bank nanabix «HopmatuBHO-TIpaBOBBIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom

®enepaunny». — URL: https://minjust.consultant.ru/documents/40200
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(mara obpamenus: 02.11.2022).

8. IlpumepHoe mosoxeHue 00 IKCIePTHO-MPOBEPOYHON KOMUCCUU

denepanbHOro rocynapcrseHHoro apxuaa (yTB. [Ipukazom Pocapxusa ot

13.06.2018 Ne 62; 3apeructpupoBano B Muntocte PD 06.08.2018,
peructpanuoHubiid Ne 51795) // bank nanubix « HopmaTuBHO-TIpaBoOBbIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHUCTEPCTBE FOCTULIMU Poccuiickom
®denepaunny». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenusi: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpraHa UCIIOJIHUTEILHOMN BIACTH CyOBhEKTa
Poccuiickoit denepannu B 06gacT apxuBHOTO nena (yrB. [Ipukazom

PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO

06.08.2018, peructparnmonnbiit Ne 51794) // bank nanusix «HopmaruHo-

IIPABOBBIEC AKTHI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE FOCTUIIUU
Poccuiickoit ®enepanun». — URL:
https://minjust.consultant.ru/documents/40201 (zara ooparieHus:

02.11.2022).

10. [lepedyeHb TUMOBBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B ACSTEIBHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U JIPYTUX YUPEKICHUM,
OpTraHu3alui, NPEANPUATHM, C YKa3aHUEM CPOKOB XPAaHECHUS: YTB.
I'maBHBIM apxuBHBIM yrnipaBieHueM npu Cosere Munuctpo CCCP 15
aBr. 1988 . / BHUUIAL. M., 1989. 268 c.

11. I[lepedenp TUMOBBIX YIIPABICHUYECKUX TOKYMEHTOB, O0OPa3yIOIINXCS B
NesATEeIbHOCTH OpraHU3aluii ¢ yKa3aHHeM CpOKOB xpaHeHus / Pocapxus,
BHUNIAA. M., 2000. 107 c.

12. [lepedeHb TUMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOIMXCsl B HAYYHO-
TEXHUYECKON U MPOU3BOJACTBEHHON JIESITENBHOCTU OpPTraHU3alnid, C
yYKa3aHHEM CpOKOB XpaHeHus. M., 2007.

13. IlepeueHb TUIOBBIX YIPABIEHYECKUX aPXUBHBIX JTOKYMEHTOB,

06p33}’IOHII/IXC$I B Iponecce JCATCIbHOCTHU ITOCYIapCTBECHHBIX OPraHOB,
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OpraHoB MECTHOT'O CaMOYIPaBJICHUS U OPTaHU3alIMI, C YKa3aHHUEM CPOKOB

xpanenus / Pocapxus, BHUMUJIA/. M., 2010. 272 c.

T'ocynapcTBeHHbIE CTAHAAPTHI

1.

['OCT 6.10.3-83. YauunupoBaHHBIE CHCTEMBI JOKyMEHTAITUH. 3aI1Ch
uHbOpMAIMN YHHU(PHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHUKATHBHOM
dbopmare.

['OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMBbl AOKyMeHTauuu. [lpu-
JaHWe FOPUAMYECKOW CHIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHTENE U
MallMHOTpaMME,  CO3/1aBa€MbIM  CPEACTBAMH  BBIYUCIUTEIHHOU

TeXHUKU. OCHOBHBIC ITOJIOKECHHS.

. TOCT 6.10.5-87. YaudunupoBaHHbIE CHUCTEMbl JOKYMEHTAIlUU. Tpe-

O0BaHMsI K IOCTPOCHUIO (opMysipa-oopasia.

I'OCT P 6.30-2003. YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
YHuduimpoBaHHas cuUcTeMa  OpraHU3alMOHHO-PACHOPAIUTEIHHOM
nokyMmeHTaluu. TpeboBaHus K 0OPMICHHUIO TOKYMEHTOB.

I'OCT 9327-60. bymara u wusnenuss u3z Oymaru. IloTpebutennckue
dbopmarsl.

['OCT P 7.08-2013. /lesonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U
onpeeIeHHUS.

['OCT P 50922-2006. 3ammra uapopmanuu. OCHOBHBIE TEPMHUHBI U
onpeeIeHHUs.

['OCT 17914-72. O0NOXKH e ATUTENbHBIX CPOKOB XpaHEeHUs. TUIIbI,
pa3Mepbl U TEXHUUECKHE TPEOOBaHUSI.

I'OCT 7.48-2002. CUBM/I. Konceppaius A0KyMeHTOB. OCHOBHBbIE
TepMuHbI U onpexaeneHus // IlpodeccuonanpHas cripaBoYHasi CUCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

10.TOCT 7.50-2002. CHUBU]M. Koncepmarmusi moxkymeHToB. OO01IIHEe

TpeboBanus // IlpodeccronanbHas crnpaBodHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nara oOparieHus:
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02.11.2022).

11. TOCT P 33.505-2003. Equnplit poccuiickuii cTpaxoBoil poH
nokymenTtaruu. [lopsaok co3nanus ctpaxoBoro ¢GoHaa TOKyMEHTAIUH,
SIBJISTFOIIICHICST HAITMOHAIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUIECCKUM
Hacienuem // IlpodeccronanbHas cripaBouHas cucrema «Koaeke.py». —
URL: https://docs.cntd.ru/document/1200032423 (nara oOparieHus:
02.11.2022).

12. TOCT P 7.0.2-2006. CUBM/I. KoHcepBaius 10KyMEHTOB Ha KOMIIAKT-

nuckax. O6mue TpedoBanus // [IpodeccronanbHas cipaBoyHas
cucrema «Konekc.py». — URL:
https://docs.cntd.ru/document/1200045442 (nara oOparieHus
02.11.2022).

13.TOCT P UCO 15489-1-2007. CUBU/I. YnpaBieHue TOKYMEHTAMHU.
O6mme tpebdoBanus // IlpodeccronanpHas chnpaBoyHas CHUCTEMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

14. TOCT P MUCO 23081-1-2008. CUBU/I. YnpaBneHue TOKyMEHTaMH.

[Iponeccsl ynpasieHus JoKyMeHTamMu. MeTagaHHbIe Uil JOKyMEHTOB.
Yacte 1. Ipunuuner // IlpodeccuonanpHas crpaBodHas cHcTeMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200067603 (nara
obpamenus: 02.11.2022).

15. TOCT P 33.3.02-2008. Enunslii poccuiickuii ctpaxoBoii GoHAa
nokymeHTanuu. CTpaxoBble KOIMU JOKYMEHTAIUH, SBIISIOLIEHCS
HAllMOHATbHBIM HAyYHBIM, KYIBTYPHBIM U UCTOPUYECKUM HACIIEIUEM.
Oo61ue TpeboBanus K ycioBusiM xpanenus // Ilpodeccuonanbnas
crpaBouHas cuctema «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200068694 (nara oOpareHus:
02.11.2022).

16. TOCT P 54989-2012/ISO/TR 18492:2005. O6ecnieuenue

JOJITOBPEMEHHOM COXPaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB //
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[TpodeccrnonanpHas cnpaBouynas cuctema «Komeke.py». — URL:
https://docs.cntd.ru/document/1200096286 (mata oOparieHus:
02.11.2022).

17. TOCT P UCO 13008-2015. Mudopmanus u JOKyMEHTALIHSL.

[Ipoiiecchl KOHBEPCUHM ¥ MUTPALIUU AIIEKTPOHHBIX JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200123738 (mata oOparieHus:
02.11.2022).

18. TOCT P 7.0.97-2016. CUBM/I. Opranu3aumoHHO-pacnopsauTeabHas

nokymeHTtarus. TpeboBanust K 0pOPMICHUIO JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200142871 (mata oOparieHus:
02.11.2022).

Me:xayHapoaHble CTAHAAPTHI
1. ISO 216: 2007 Ilucuas Oymara u BUABl TEYATHBIX MaTepUAJIOB,
noTpedbuTenbckux GpopmartoB cepuii A u B.
2. ISO 860:1968. MexnyHnaponHas yHU(pHUKAIUSA TOHATAN U TEPMHUHOB.
3. ISO 3535: 1977. CtpykTypa OJIaHKOB M CX€Ma PACIIOI0KEHUSI.
4. ISO 5127-1: 1983-1987. JlokymeHnramus u uHdopmanus: CroBapb.
Yactp 1-12: OCHOBHBIE TOHSTHUSI.
5. ISO 8601:1988. dopmarbl oOMeHa »3jeMeHTaMu AaHHBIX. OOMeH
uHpopmarmeil. [Ipencrasienne qaT 1 BpeMeHH.
6.1SO 19005-1 «YnpaBsnenue gokymenTarueir. @opmar ¢aiiios
AIIEKTPOHHBIX JJOKYMEHTOB JUIsl I0JITOCPOYHOTO XpaHeHus. Yacts 1.
[Tpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
https://www.is0.0org/obp/ui/#iso:std:is0:19005:-1:ed1:v2:en (maTa
obpamenus: 02.11.2022).
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uHpoOpMaALUHU

1. O6mepoccuiickuii kinaccudukarop HHGOPMALMU MO COLUUATBHOU
3amute Hacenenus (OKMC3H)

2. O6mepoccuiickuii knaccuduxarop npoaykuuu (OKII)

3. OOumepoccuiickuii  KiIacCU(PUKATOP YHPABIECHYECKON JOKYMEHTAINH
(OKVYI)

4. OOmepoccuiickuii  knaccupukarop U3AETUNA M KOHCTPYKTOPCKHUX
noxkymeHnToB (ECK/I)

5. O6mepoccuiickuii kinaccuduratop ocHOBHBIX GoH10B (OKOD)

6. OO6mepoccuiickuii kinaccupukarop equuuil usmepenus (OKEN)

7. OOmepoccuiickuii  knaccupukarop HUHPOpPMALUM O  HACEICHUH
(OKHH)

8. Obmepoccuiickuii kinaccudukarop nHGopMaiuu 06 00IIepOCCUNCKUX
knaccudukaropax (OKOK)

9. OO6mepoccHuiickuil KIacCU(PUKATOp OPraHOB TOCYIAPCTBEHHOW BJIACTH
u ynpasinenus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
tepputopuanibHoro nenenust (OKATO)

11.06mepoccuiickuii Kaaccupukarop NpeanpusITUA U OpraHu3aui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.061mepoccuiickuii KIacCU(pUKATOp OpPraHU3alMOHHO-TIPABOBBIX (HOpM
(OKOI1D)

14.0061mepoccuiickuit KJaccudukarop BUJIOB HKOHOMHUYECKOMN
NesATeNbHOCTH, poayKuuu u yeiyr (OKIIT)

15.006mepoccuiickuit KJaccudukaTrop BUJIOB DKOHOMHYECKOU
nesarenbHocTH (OKBOI)

16.06mepoccuiicknii  knaccuukarop — OPOAYKUMHM  TO  BHJAAM
skoHOMHYecKo# aesteapHoctu (OKII/L)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
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obpazoBanuro (OKCO)

18.00mepoccuiickuii - KiracCu(pUKaTop CIEeNUaTbHOCTEN BBICIIICH

HayuyHoit kBanudukauu (OKCBHK)

19.006mepoccuiickuii knaccudurarop mpodeccuit pabounx, JOKHOCTEH

cayxkamux u Tapudusix paspsaos (OKIIITP)

20.001mepoccuiickuii  kinaccupuKarop TeppUTOPUI MYHUIUTATbHBIX

obpazoBanuii (OKTMO)

HopMmaTuBHbIe aKTBI TOpoaa MOCKBBI

1.

3axoH . Mockssl o1 28.11.2001 Ne67 «O06 ApxuBHoM ¢GoHIe MOCKBBI
u apxuBax» (B pex. ot 07.05.2014 r.).

MeToan4yecKkue peKOMeHIauumn

1.

OTbop Ha TOCYmapCTBEHHOE XpPaHEHHE JTOKYMEHTOB Ha MAallMHHBIX
HOCUTEJISIX AaBTOMAaTHU3MPOBAHHBIX CHUCTEM HAyYHO-TEXHUUYECKOTO M
MPOM3BOICTBEHHOTO Ha3HAYeHUs: pekoMenaanuu. M., 1991. 32 c.

CocraBneHue APXHBHbBIX OITHCE: MCTOANYCCKUEC PCKOMCHIAIINH /

Pocapxus, BHUN A/ M., 2003. 144 c.

. OT60p Ha MOCTOSHHOE XpaHEHHE AayJHOBHU3YaJbHBIX JOKYMEHTOB:

Metoauueckue pexkomenaanuu. M.: BHUNIA/L, 2004. 88 c.
Metoauyeckre peKoMEHIaluu 10 (POHIUPOBAHUIO JOKYMEHTOB B
TOCYIApCTBEHHBIX M  MYHUUMIAIBHBIX  apxuBax  Poccuiickoi
®deneparnuu / Pocapxus, BHUNJIAL. M., 2006. 44 c.

Co3gaHne COBPEMEHHBIX AapXUBHBIX CIPAaBOYHUKOB HA OCHOBE
muddepenimpoBanHOTO MoAX0Ma: Metomuueckoe mocodbue / Pocapxus,
BHUUIAN. M., 2007. 128 c.

MeTtoanueckre peKOMEHAIUU 0 YIOPSAOUYCHUIO U MPUEMY Hay4dHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble W TOCYJapCTBEHHBIE
apxuBbl cyObekTOB Poccuiickoit denepaunu // Pocapxus. PTAHTII.
®unuan PITAHT/] B Camape. — Camapa, 2007. — URL: http://rga-
samara.ru/activity/fund/manual/index.php?sphrase_id=17571 (mara

obpamenus: 02.11.2022).
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7. Metonnuyeckue peKOMEHIAUH M0 pa3paboTKe HHCTPYKIUHN O
JIEJIOMPOU3BOICTBY B TOCYAaPCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoymnpasieHus (yTB. mpuka3zoMm PocapxuBa ot 24 nexadbps 2020 . Ne
199) // denepanbHOE apXUBHOE ar€HTCTBO: OPUITUATHHBIA CANT. —

URL: https://archives.gov.ru/documents/methodics/2020-

recommendations-deloproizvodstvo.shtml (1ara ooparieHus:

02.11.2022).

8. Pexomenmanuu  mo  MOATOTOBKE  (enepalibHbIMA  OpraHaMu
VCIOJIHUTEIBHON BJIACTH MEPEYHEN JTOKYMEHTOB, CO3[JaHUE, XPAHCHUE
U HCMOJb30BAHME KOTOPBIX JOJKHO OCYIIECTBISAThCS B (dopMme
DIIEKTPOHHBIX ~ JOKYMEHTOB  IpU  OpraHM3alMd  BHYTPEHHEU
nesitenbHOCTH (yTB. Ilpukaszom PocapxuBa ot 29.04.2011 Ne 32) //
Caiit denepanbHOro apXHUBHOTO areHTCTBA. —

URL: http://archives.ru/documents/rekomend edocument.shtml (mara

obpamenus: 02.11.2022).

9. Metonuyeckne peKOMEHIAIIMH TI0 TIOJTOTOBKE NIEPEYHEH JOKYMEHTOB,
00pasyronmxcst B IeITeIbHOCTU (DeepatbHBIX OPTraHOB
UCTIOJTHUTEILHOM BIIACTH, & TAKXKe B MPOIIECCE NEATEIHHOCTH
TIOJIBE/IOMCTBEHHBIX UM OpTaHHU3aINii, C yKa3aHUEM CPOKOB XpaHEHHUSI.
(cormacorano I[DI1K mpu Pocapxuse 17.05.2011) // Cait
denepanpbHOro apxuBHOro areHrcrea. — URL:
http://archives.ru/documents/rekomend perechen_foiv.shtml (mara

obpamenus: 02.11.2022).

10. Metoanueckue peKOMEHAIMYU IO UCIIOJIHEHUIO 3alIPOCOB COLIUAIBHO-
npaBoBoro xapaktepa. Pocapxus/BHUNIA/L, 2011 // Cairt
denepanpbHOro apxuBHOro areurcrea. — URL:

https://archives.gov.ru/documents/methodics/recommendations-

socially-legal-inquiries.shtml (mata o6pamenwus: 02.11.2022).

1. PCKOMCHI[&I_II/II/I 10 KOMIIJICKTOBAHHIO, YUCTY M OpraHU3allui XpaHCHUA

JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B apXWBax OPraHU3alUi
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Pocapxus/BHUUJA, 2013 // Caiitr ®enepanbHOro apXxuBHOTO
aregrctBa. — URL: http://archives.ru/sites/default/files/rekomendation-

vniidad-edoc-org-2013.pdf (nara o6pamenus: 02.11.2022).

12. PexoMeHAalMu MO COBEPIICHCTBOBAHUIO TMOpsiAKa (opMHUpOBaHUS U
BEJICHUSI CIUCKOB (0a3 JaHHBIX) MCTOYHUKOB KoMmiuiekroBanus HTJI
rOCYJapCTBEHHBIX M  MYHHIMIIAIBHBIX  apxuBOB  Poccuiickoii
®eneparuu / Pocapxus, BHUNJIAL. M., 2013.

13. MeToauyeckne peKOMEeHIallul « DKCIepTU3a LIEHHOCTH U OTOOD B
coctaB ApxusHoro ¢onaa Poccuiickoit denepannu JOKyMEHTOB 1O
JnaHOMY cocTaBy» (cormacoBano LIDIIK npu Pocapxuse 23.12.2014) //
Caiit @enepanbHOTO apxuBHOTO areHTcTBa. — URL:

https://archives.gov.ru/index.php?g=documents/metod-

rekomend expertise-lichny-sostav-2014.shtml (naTa obpamienus:

02.11.2022).

14. MeToauueckne peKOMEHIalliy 10 YIOPSA0YEHUIO U TOATOTOBKE K
nepeadye Ha XpaHeHHe B TOCYIapCTBEHHbIE (MYHUIIMITAIbHbBIE) apXUBbI
JIOKYMEHTOB JIUKBUIMPOBAHHBIX KPEAUTHBIX OpraHu3aiui (ais
KOHKYPCHBIX yIpaBisioiux (JukBuaatopos)) / Pocapxus, BHUMJIA/IL.
M., 2014 // Caiit ®eaepanbHOro apXuBHOTO areHTcTBa. - URL:

https://archives.gov.ru/sites/default/files/2014-metod-rekomendacii-

konkursny-upravl.pdf (nara o6pamenus: 02.11.2022).

15. Otuer 0 HUP no teme «DyHK1noHaNbHBIE TPEOOBAHUS K
UH(GOPMAITMOHHBIM CHUCTEMaM apXHBOB JIEKTPOHHBIX IOKyMEHTOB
opranm3anuiiy M.: BHUMJIA/L, 2014. 168 c. // Caiit ®enepaibHOro
apxuBHOTO areHrcrea. — URL:

https://archives.gov.ru/sites/default/files/2014-functional-requirements-

inform-systems-organizations-archives.pdf (mara oGparmienus:

02.11.2022).

16. MeTtoanyeckue PCKOMCHAAIMH IO KOMILICKTOBAHNIO, OITMCAHUIO,

YUCTy U UCITOJIb30BAHUIO NOKYMCHTOB JIMYHOT'O IIPOUCXOKIICHUA B
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TrOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX apxuBax / Pocapxus,
BHUNIAI. — M., 2020. — 185 c. // Caiit ®enepanbHOTO apXHUBHOTO
arearcTBa. — URL: https://archives.gov.ru/sites/default/files/2021-

recommendations-1f.pdf (mata o6pamenus: 02.11.2022).

7.2. OcHOBHAas JIUTEepaTypa:

1. Xopxopauna T.U. Poccuiickas Hayka 06 apxuBax: Ucropus. Teopus. Jlroau

/ T.M. Xopoxopauna. — M.: PITY, 2003. — 525 c. — ISBN 5-7281-0670-6
2. ArrokparoB B.H. TeopeTnueckue npoOiemMbl OT€UECTBEHHOTO

apxuBoBeneHus. — M.: PITY, 2001. — 402 c.

7.3. JlonoiHUTEIbHAS JIUTEpaTypa:

1. Xopoxopauna T.M. Uctopus apxuBoBenyeckor mpiciau: Yueb. / Ots. pen. E.N.

[TuBoBap. — M.: PITY, 2012. — 448 c. — ISBN 978-5-7281-1297-6

2. IlomHoe cobpanue 3akoHOB Poccutickoit Umnepun. Co6. 1. Kaura ueprexeit u

pucynkoB - CIIO6.: Tun. II Otn. Co6ets. E. U. B. Kannenapuu, 1859. - 422 c.
ZNANIUM.COM : siexkTpoHHO-0MOMMOTeUHas cuctema. — Pexxum ocryna:

http://www.znanium.com/catalog.php, orpaHU4eHHBIH.

3. Kionr I1.A. McToku apXuBOBEAECHUS SKOHOMUYECKON JOKyMeHTaluu B Poccun

/I Jxonommudeckas uctopus. Exxeroquuk. — 2012, — Tom 2011-2012. — C. 675-

713. ELIBRARY.RU : anextponHo-61OnM1oTeuHas cucrema. — Pexum noctyna:

https://elibrary.ru/item.asp?1d=28930349, orpaHudeHHBbI.

4. Huxonaesa M.B. Cankrt-IlerepOypr Ilerpa I. UcTopus nBopoBnaaenuit —
3acTpoiika u 3actpoimuky / M.B. HukonaeBa. — DIeKTpOH. TEKCTOBBIC
nannbie. — M. : [Iporpecc-Tpamunus, 2014. — 1007 c. IPRbooks :
ANIEKTPOHHO-OMONIMOTEeYHAsl cucTeMa. — Pesxxum fgoctymna:

http://www.iprbookshop.ru/27877.html

5. Uuuyra M.A. HeckoJibKO €JIOB 0 3apyOe)KHOM OTBITE COXpPaHEHHUS IOKYMEHTOB

M0 UCTOPUU HAyKH, TEXHUKH U npousBojacTsa // Bectauk PITY. —2015. — Nel.

—C. 36-45. // ELIBRARY.RU : snexkrponH0-01OIMOTEUHAS cUCTEMA. — Pexum

noctyna: https://elibrary.ru/item.asp?id=25585320, orpaHu4ueHHBI.
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7.4. UaTepHeT-pecypchl, npodeccuoHalbHbIe 0a3bl JTaHHBIX U
HH(OPMANMOHHO-CITPABOYHbIE CHCTEMBI:
1. I'moccapuii apXxuBHBIX TepMUHOB // DenepanbHOE aApXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (gaTta
obpamenus: 02.11.2022)

2. Iloptan Apxussl Poccuu // denep. apx. areHTcTBO. — M., 2001-2022. —
URL.: https://rusarchives.ru (mata oopamenwns: 02.11.2022).

3. ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odurmanbHbIil caiiT. — M.,

2009-2022. — URL: https://archives.gov.ru (mata o6pamenus: 02.11.2022).

4. NAAR. DxcneptHoe coobmectBo: [lyTeBoauTens B apXuBHOM oTpaciu //
HammonanbHast accoruanusi apXuBUCTOB U JienionpousBoauteneit « HAI
APXVB» (HAAP). — M., 2018. — URL: https://naar.ru (mata obparieHus:
02.11.2022).

5. D¢ dexkTruBHOE yIIpaBiIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIEIIONPOU3BOCTBA JI0 3JICKTPOHHOTO apXuBa: Matepuainl popyma 13—-14
nekabpst 2017 r. // T'unbaus ynpaBiasommX J0KyMEHTaIMel. DJIeKTPOH. JIaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mara obpamenus: 02.11.2022).

6. D PeKTUBHBIN apXUB ANEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCyJapCTBEHHOM BJIACTH: OT JCIIONPOU3BOJICTBA 10 XPAHEHHUS: MATEPUAIIBI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpaBisironuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. MeToguyeckue ykazanus JJs1 00y4al0NUXCs M0 OCBOCHUIO U CIUTLINHBI

Tabnuua 6
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dopma

Ne | camocrosiTe1bHOM MeToanyeckue peKoOMeHAaluM AJIs1 CTYAeHTOB
padoThbI

[Ipu pabGore ¢ ydeOHOM nUTEpaTypol HEOOXOAMMO
nono0paTh JUTEpPaTypy, HAYUUTbCS HPABUIBHO €€
YUTaTh, BECTH 3aIKCH.
Jns  nombopa  nuTepaTypel B OuOIHOTEKe
UCIOJB3YIOTCS  al(aBUTHBIA M CUCTEMATUYECKUUI
KaTajory.
[IpaBuibHbIl ~ momOOp  yueOHOW  JUTEpaTyphbl
PEKOMEHAYETCSI  MPEnojaBareieM,  YUTAIOIIUM
JEKIUOHHBIN  Kypc. HeoOxomumass nurepaTtypa
yKa3zaHa B METOJUYECKHX pa3paboTKax MO JTaHHOMY
Kypcy.

AHanu3 u
W3yuass wmaTepuan 1o BbIOpAaHHOW JUTEpaType,

KOHCIIEKTUPOBaHUE

OCHOBHOU U
JTOTIOJTHUTEIIbHON

JIUTEPATYPHL.

CIeyeT TEPEeXOAUTh K CIEAYIOIIEMY BOIPOCY
TOJILKO noce MPaBHJILHOTO YSICHCHHSI
MPEABIAYINEro, ONMUChIBas HA Oymare BCE BBIKJIAJIKU
U BBUMCICHUS (B TOM 4YHCIE Te€, KOTOphIE B
y4eOHUKE OMYIIEHbl WA Ha JIEKIIUU JaHbl IS
CaMOCTOSITEIILHOTO BBIBOJIQ).

Ocoboe  BHMUMaHue  CJleAyeT  OoOpaTuTh  Ha
oTpe/ieJIeHNe OCHOBHBIX MOHATHN Kypca.

CTyneHT IoJDKeH MoApoOHO pa3dupaTh MPUMEPHI,
KOTOpbIE TOSICHAIOT TaKWU€ OIPEACIICHUS, U yMETh
CTPOUTH AHAJIOTUYHBIE MPUMEPHI CAMOCTOSTENIHHO.
HyxHO 1OOHMBAaThCSI TOYHOTO TPEICTABICHUS O TOM,
YTO U3y4aelb.

[Ione3Ho cocTaBiIATh OIIOPHBIC KOHCITICKTEI.
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[Ipu u3yueHnu matepuasia Mo y4eOHUKY MOJIE3HO B
TeTpaad (Ha CHOENUadbHO OTBEACHHBIX IOJISIX)
JOTIOJIHATh KOHCIHEKT Jiekuuid. Tam ke crenyer
OTMEYaThb BOMNPOCHI, BBIICICHHBIC CTYACHTOM JJIs
KOHCYJIbTallMM C IPENO01aBaTEIEM.

BpiBOoABI, NOJIydEHHBIE B pE3yJIbTATE W3YyYCHUS,
PEKOMEHyeTCsI B KOHCIIEKTE BBIIEISATh, YTOOBI OHU
IIPU NIEPEYNTHIBAHNUHN 3AITACEN JIyUIlle 3alI0OMUHAIKCH.
OneIT  MOKa3bIBa€T, YTO MHOTUM  CTYIEHTaM
MOMOTa€T COCTAaBJICHUE JINCTAa OMOPHBIX CUTHAJOB,
colepXkaliero BakKHeHIMe W HauboJee Yacro
ynotpeonsieMble TOHATHSA. TakoW JIMCT TOMOTraer
3alIOMHUTHh OCHOBHBIE IOJIOKEHUS JIEKLINUU, a TAKXKE
MOXET CIYKUTh TOCTOSHHBIM CHPABOYHUKOM ISt
CTYJICHTA.

Paznuuaror 1Ba BHAA UYTEHUSA: MNEPBUYHOE U
BTOPUYHOE.

[lepBuuHOE - STM BHUMATEIBHOE, HETOPOILIMBOE
YTEHUE, NpPU KOTOPOM MOXKHO OCTAHOBHUTBCS Ha
TpyAHbIX MecTax. [lociae Hero He JOJIKHO OCTaThCs
HA OJHOTO HEMOHATHOro ojoBa. ConepiaHue HeE
BCErJa MOKET OBITh IMOHATHO TOCHE MEPBUYHOTO
YTEHUSI.

3agaya BTOPUYHOIO YTEHHS IIOJIHOE YCBOCHHUE
CMBICJIA TIEeJIOTO (TI0 CUETy 3TO YTEHUE MOXKET OBITh U
HE BTOPBIM, & TPETbUM UJIU YETBEPTHIM).

OCHOBHBIE BHJIBI CHCTEMATU3UPOBAHHOM 3aIlUCH
MPOYUTAHHOTO:

. AHHOTHMpOBaHME — TPEAEIBbHO KpATKOE
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CBS3HOE onucaHue POCMOTPEHHOU WK
MPOYUTAHHON KHHUTU (CTaTbU), €€ COJEpKaHMUS,
MCTOYHUKOB, XapakTepa U Ha3HAYEHUS;

2. llnanupoBaHue — KpaTKas JIOTHYECKas
OpraHu3alMs TEKCTa, PACKPBIBAIOLIAs COAEPKAHUE U
CTPYKTYpPY M3y4aeMOro MaTepuana;

3. Te3zupoBanue — JTAKOHUYHOE
BOCITPOU3BEJICHUE OCHOBHBIX YTBEpPKJIECHUN aBTOpa
0e3 npuBiIeUYeHUs PAKTUYECKOT0 MaTepuaa;

4. [lutupoBaHue — JOCIOBHOE BBINUCHIBAHUE
U3 TEKCTa BbIJACPXKEK, W3BICUEHUN, Hauboee

CYHICCTBCHHO OTpakaromux Ty WM HHYIO MbICIIb

aBTOpAa,;
5.  KoHcnexktupoBaHne —  KpaTKoe M

IIOCJIEI0OBATEILHOE M3JI0KEHNE COJICPIKAHUS

IPOYUTAHHOTO.

KoHCcriekKT —  CIOXHBIA  cmoco0 — HM3JI0OKEHHSA

COACP/KAHUSA KHWIM WM CTaTbU B JIOTHYECKOMN
IIOCJIEIOBATEIBbHOCTH. KOHCIEKT aKKyMyJIHpyeT B
cebe TmpenplAylIMe BHUIBl  3alKMCH, IO3BOJIAET
BCECTOPOHHE OXBATUTH COJEPKAHUE KHUTH, CTaThU.
[ToaTOMY yMEeHHE COCTABIIATH IUIAH, TE3UCHI, EJIaTh
BBIIIUCKM W JIpyTHME 3allUCH  ONpPENeNsieT |
TEXHOJIOTHIO COCTABJICHUsI KOHCIIEKTA.

Meronnueckue pEeKOMeHAAUN 1o
COCTABJICHUIO KOHCIIEKTA:

1. BHuMarenpHO — mpOYMTAMTE ~ TEKCT.
YTOYHUTE B CIPABOYHOU JIUTEPATypE HETOHATHBIE

CJIOBA. HpI/I 3aliMCu  HE 336y,ZH>TC BBIHCCTH
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CIIpaBOYHbIC JAaHHBIC HA MOJISI KOHCTIEKTA;

2. Beigenure rmaBHOE, COCTaBbTE ILIAH;

3. Kparko chopmynupyiiTe  OCHOBHBIC
MOJIOKEHUS]  TEKCTa, OTMEThTE apryMEHTAaIlUI0
aBTOpAa;

4. 3aKOHCHEKTUpPYHTE MaTepuala, YETKO
ciaeAays mnyHkTaM IuiaHa. [Ipu KOHCHEKTHpPOBaHUU
cTapaiiTecb BbIPa3uTh MbICIb CBOMMH CJIOBaMHU.
3anucu clieyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe nuraTel. Llutupys,
YUUTHIBAUTE TAKOHUYHOCTh, 3HAYMMOCTb MBICIIH.

B Tekcre KOHCHEKTa »KenaTeabHO NPUBOAUTH HE
TOJIBKO  TE3UCHbIE  TOJOXKEHHs, HO U  HUX
nokasarenbctBa. Ilpu  odopmieHun KoHCHeKTa
HEOOXOJMMO CTPEMHUTBCS K ©MKOCTH KaKJoro
npeayiokeHus. MpbICTU  aBTOpa KHUTH  CIIEyeT
u3araTh ~ KpaTtko, 3a00Tich O  CTWIE |
BBIPA3UTEIHHOCTH HaMUCaHHOTO. Yucno
JOTIOJTHUTENIBHBIX 3JIEMEHTOB KOHCIIEKTa JIOJKHO
OBITh JIOTUYECKH OOOCHOBAHHBIM, 3AIUCH JOJIKHBI
pacrnpenensaTbes B onpeieIeHHOM
MOCJIEIOBATEILHOCTH, OTBEYAIOIIEH  JOTUYECKON
CTPYKType TmpousBelaeHus. [nsg yTouHeHHs WU
JOTIOJTHEHUSI HEOOXOAMMO OCTaBJISATh MOJIS.

OBnazeHNe HaBBIKAMU KOHCIEKTUPOBAHUS TpeOyeT
OT CTYJEHTa LEJICYyCTPEMIIEHHOCTH, MOBCEIHEBHOMN

CaMOCTOSITEIIbHOM pa6OTLI.

Jlexnng

Hanucanue KOHCIIEKTa JIEKLAN: KpaTkKo,

CXEMATHU4YHO, IMOoCJaca0BaTCIBbHO (1)I/IKCI/IpOBaTB
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OCHOBHBIC TIOJIO)KCHHMS, BBIBOJIBI, (HOPMYIHPOBKH,
00001IeHNs; TTOMEeYaTh Ba)KHBIE MBICIIH, BBIJICIIATH
KIIIOUEBBIC CJIOBA, TEpMHHBI. [IpoBepka TEpMHUHOB,
MOHATUM C TMOMOIIBI0 HSHUMUKIIONEANH, CIIOBApEH,
CIIPAaBOYHWKOB C BBIMHUCHIBAHUEM TOJKOBAaHUN B
terpaab.  OOO3HAYUTHL  BOINPOCHI,  TCPMHHBI,
MaTepuaja,  KOTOPBIM  BBI3BIBACT  TPYIHOCTH,
IIOMETUTh W  IONBITaThCA HAWTH  OTBET B
peKOMeHTyeMoi auTeparype. Ecinu caMocTosTeIbHO
HE yaaeTcsl pa3oOpaThCs B MaTepuaie, He00X0IuMO
chopMyIUpOBaTh BOMPOC M 3aJaTh MPEIOAABATEIIO

Ha KOHCYJIbTalUH, HA IPAKTUYICCKOM 3aHATHUU.

CemuHapckue

3aHATHUSA

CeMuHap MO [AUCHUIUIMHE «DIEKTPOHHBIC
apXMBbI» — BHJI Y4€OHOIO 3aHATHUSA, IPU KOTOPOM B
pe3ynpTaTe  MpeABAPUTENBbHONM  paboThl  Hax
IpPOrpaMMHBIM ~ MaTEpPHAJIOM MPENoiaBaTesis u
CTYJICHTOB, B 0OCTAaHOBKE MX HEIMOCPEICTBEHHOTO U
AKTUBHOT'O oOmeHus pemaroTcs 3a1a4u
MO3HABATEIbHOIO M BOCHHUTATENIBHOIO XapakTepa,
dopMupyercss ~ MUPOBO33pPEHUE, MIPUBHUBAIOTCS
METO/IOJIOTUYECKHE M TPAKTUYECKUE HABBIKK B
00J1aCTH TEOPUU apXUBHOTO JeJia, HEOOXOAUMBIE JIJIs
CTaHOBJICHUS KBATU(PHUIIMPOBAHHBIX CIIELUATHCTOB B
coorBeTcTBUU ¢ TpedboBanusmu DI'OC BO mno
HAIpaBJICHUIO TIOATOTOBKU «JlOKyMeHTOBeneHue u
apXuBOBE/ICHHEY, OaKaIaBpHar.

Hean CEMHHAPOB: 3aKpernieHue
TEOPETUYECKUX 3HAHUM, aKTUBM3AIMs PabOThI

CTYACHTOB B XOJAC U3YUCHHUA JUCHUIIIINHBI, Pa3BUTHC
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HAaBBIKOB ~ CAMOCTOSITEIbHOW  HMCCIIE0BATEIbCKOM
NeSITeTPHOCTH, YMEHHS padoTaTh ¢ HAy4YHOU W
y4eOHOMI JUTEPATYPOH, apryMEHTHUPOBAHO
000CHOBBIBATh CBOM PEIICHUS.

Poab CEeMHHAPOB: CTUMYJIUPYIOT
BHHMATEILHOE OTHOIICHUE CTYZIEHTOB K
JEKIIMOHHOMY KypCY M PEryJIpHOE H3YYCHUE UMH
JUTEPATYpbl O  JUCHUIUIUHE  «IJICKTPOHHBIE
apX¥WBBD)  3aKPEIUBIIOT ~ 3HAHHSA,  IOJTyYCHHbIC
CTYZICHTAaMU Ha JICKIHSX M B XOJI€ CAMOCTOSTEIILHOU
paboThI HAJ IUTEPATYPOIL; PACIIUPSIOT KPYT 3HAHUI
0 KOHKPETHOH TeMe,  MO3BOJISIOT CTyISHTaM

IIPOBCPHUTH IMPaBUJIBHOCTL  paHEC IMOJIYUYCHHBIX

3HAHUH, BBEIUJICHUTD B HHX HauoOoee,
CYIIIECTBEHHOE; MPUBUBAIOT HaBBIKU
CaMOCTOSITEIIEHOTO MBIIIICHUS, YCTHOTO

BBICTYIUICHHSI [0  TEOPETUYCCKUM  BOIIPOCAM,
OTTAYMBAIOT MBICITb, IPUYYAIOT CTYJACHTOB CBOOOIHO
OMEepUPOBATh  TEPMHHOJOTHEH;,  MPEJOCTABISAIOT
BO3MOXKHOCTh ~ TIPEMOAaBaTeII0  CHCTEMATHYCCKU
KOHTPOJIMPOBATh YPOBEHb CAaMOCTOSTEIILHON pabOThI
CTYJACHTOB HaJ| Y4COHBIM MaTEpUaIOM, CTEIEHb HX
BHUMATEIHLHOCTH Ha JIEKIIUX.

OcHoBHBIe GOPMBI CEMHHAPOB: Pa3BEPHYTas
Oecema, OOCYXXIEHHE BOIPOCOB, CEMUHAP-IUCIIYT,
KOMMEHTHPOBAaHHOE  YTEHHE, YINpPaXKHEHHS  Ha
CaMOCTOSATEIBLHOCTD MBIIUIEHHS, ACbMEHHAs

(KOHTpOBHAS) pab0Ta, CEMUHAP-KOJUIOKBUYM.
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[IpakTnueckue

3aHATUA

[IpopaGoTka paboueld mporpammsbl, yaemss ocoboe
BHUMaHHE TIeJISIM MW 3ajadaM, CTPYKType |
comepxaHuto nucuuiinHel.  KoHcnekTtupoBaHue
UCTOYHHMKOB. Pabora ¢ KOHCHEKTOM JICKIIHH,
MOATOTOBKAa OTBETOB K KOHTPOJBHBIM BOIMPOCAM,
IPOCMOTP PEKOMEHAYEMOM JUTepaTyphl, paboTa C
TekcToM. [IpocmymmBanue aynuo- u BUjco3amucei
10 33J]JaHHOM TeMe, pelIeHUE pacyeTHO-TpaduIECKUX

3a/IaHUi, pelIeHKE 3a/1a4 [0 AITOPUTMY U JIp.

Jlokmang

Jlokmang — BHO  CaMOCTOSITENIbHOM  paboThl,
CIOCOOCTBYET (bOpMHPOBAHUIO HaBBIKOB
UCCIIEIOBATENBCKOM paboTHl, pacmupsier
MO3HABATEJIbHbIE MHTEPECHI, MPUYYAET KPUTUYECKU
MBICITUTb.

[ToaroroBka JOKJIaaa npeaycMaTpuBaeT
CUCTEeMAaTHUYECKYI0 paboTy OOydYarommxcs, yMEHHUe
MOJIb30BAaThCS  PEKOMEHJIOBAaHHOW  JIMTEpaTypou.
Omna BKJIIOYAET B ce0sl CIEAYIOLIUE ITAIbI:

- COCTaBIsIETCS IUJIaH JOKIaga MyTeM OOOOIICHHsS U
JIOTHYECKOT0 MTOCTPOCHUS MaTepuana I0KIaia;

- MOAOUPAFOTCS OCHOBHBIE UCTOYHUKH MHPOPMAITUH;
- CHCTEMAaTHU3HUPYIOTCS MOMyUYEeHHBIE CBEACHUS TyTEM
U3ydeHus: HauOoJiee BaKHBIX HAYYHBIX PAOOT TI0
JaHHOW TeMme, MepeueHb KOTOPHIX, BO3MOXKHO, JaeT
caM Mperno/iaBaTeb;

- JenalTcs BBIBOABI M 0000IIEHUS B pe3yibTaTe
aHallM3a  M3YyYEHHOTO0  MaTepuayia,  BbIICICHUS
Haubosee 3HAUMMBIX JUIsl PACKPBITUS TEMBI TOKJIazna

(haKkTOB, MHEHHI pa3HbIX HCCIIeIOBATENCH.

43




[locTpoenue mokiana, Kak W JIOO0H Jpyrou
HAy4YHOH pPaOOThI, TPAAWIIMOHHO BKIIOYAET TPHU
YaCTH: BCTYIUICHHE, OCHOBHYIO YacCTh U 3aKJIIOYCHHUE.
Bo Bcrymmenmm — o0o3HauaeTcss — aKTyallbHOCTh
HCCIIENYEMON B JOKJIAJ€ TEMbl, YCTaHABIUBACTCS
JOTUYECKasi CBs3b €€ C JpyruMu Temamu. B
3aKTIOYCHUN (OPMYTUPYIOTCS BBIBOJBI, JCIIAIOTCS
NPEIJIOKEHUST WU MOAYEPKUBACTCS  3HAYCHHE

PacCMOTPEHHON TPOOIEMBI.

NuauBunyanbHbie

3aJaHuA

3HAKOMCTBO C OCHOBHOM H© JOMOJIHUTEIbHOU
JUTEPATypoOr, BKJIKOYAs CIPABOYHBIE W3/IaHMUS,
3apyOeKHbIE WMCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKEHUHN, TEPMHUHOB, CBEACHUI, TPEOYIOITUXCS
ISt 3alIOMUHAHHS U SABJISIOLINXCS
OCHOBOTMOJIAraloMMu B 3T0M Teme. CocTaBieHue
AHHOTAUUM K TPOYMUTAHHBIM  JIUTEPATYPHBIM

NCTOYHHUKAM U IP.

CamocrosaTreibHas

pabota

CamocrositenbHas paboTa IMPOBOAUTCS C LEJbIO:
CUCTEMAaTH3allMM W  3aKpEIUICHHsA  IOJY4EHHBIX
TEOPETUYECKUX 3HAHUKM M NPAKTHYECKUX YMEHUHI

oOydJaroruxcsi;  yriiyOJIeHHssT W pacUIupeHus

TEOPETUYECKUX 3HAHUU oOyyJaroumxcs;
dbopmupoBaHUS YMEHHI UCIIOJIb30BaTh
HOPMAaTUBHYIO, MIPaBOBYIO, CIIPABOYHYIO
JOKyMEHTAIU0, y4eOHYIO U CHEHUATbHYIO
JUTEPATYPY; pa3BUTHSL MMO3HABATEIbHBIX

CIIOCOOHOCTEH )41 AKTUBHOCTH 06y11a10m14xc;1:
TBOp‘-ICCKOﬁ HWHHUIINMAaTHUBbI, CaMOCTOATCIIbPHOCTH,

OTBCTCTBCHHOCTH, OPraHNU30BaAHHOCTH,
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dbopMUpOBaHHE CAMOCTOSTEIBLHOCTH  MBIIICHUS,
crocoOHOCTEN K CaMOpa3BUTHIO,
COBEPIICHCTBOBAHUIO " caMOOpraHu3allny;
dbopMupoBanusa MpodeccuoHaNbHBIX KOMIETEHIIHIH;
pPa3BUTHUIO UCCIIETIOBATEILCKUX YMCHHM
oOydaromuxcsi. DopMbl U BUABI CaMOCTOSTEIHHOMN
paboThl  OOydYaromuMxcsi: YTEHHWE OCHOBHOW U
JIOTIOJTHUTEIIFHON JIUTEPATYPhl — CAMOCTOSTEIHHOE
U3y4eHHE  Marepuala [0  PEKOMEHIyEeMbIM
JIUTEPATYPHBIM UCTOYHHUKAM; pabota C
OMOMMOTEYHBIM  KaTajoroM,  CaMOCTOSTEIbHBIN
nomx0op HEOOXOIMMOW JUTepaTypsl; paboTa Co
CJIOBapeM, CIPaBOYHWUKOM; TIOMCK HEOOXOAMMOM
uHpopMaIuu B cetu MHTEpHET, KOHCTIEKTUPOBaHNE
MCTOYHUKOB; pedepupoBanme UCTOYHUKOB,;
COCTaBJICHWE  AaHHOTAIM K  MPOYUTAHHBIM
JUTEPATYPHBIM UCTOYHHKAM; COCTABIICHUE PEICH3UIA
¥ OT3BIBOB HA NMPOYMTAHHBIA MaTEpUa;, COCTABICHHE
o030pa myOnuKamuidi 1O TEeMe, COCTAaBJICHUE U
pa3paboTka TEPMHUHOJIOTHYECKOTO CIIOBapsI;
COCTaBIICHUE XPOHOJIOTUYECKOM TaOJIUIIBI,
coctaBiienne Oubnuorpaduu (6udnHrorpadudeckoit
KapTOTeKH); TOJATOTOBKA K pa3IMYHBIM (QopmMam
TEKyled W TPOMEXKYTOYHOW arrecramuu (K
TECTUPOBAHUIO, KOHTPOJBHOW paboTte, 3auery,
9K3aMEHY); BBHITIOJHEHHE JOMAIIHUX KOHTPOJIBHBIX
pabor; CaMOCTOSITEIIbHOE BBITIOJTHCHUE
NPaKTUYECKUX 3aaHuil PENpOayKTUBHOTO THIA

(OTBCTLI Ha BOIIPOCHI, 3aJa4M, TCCThbI; BBIIIOJIHCHHC
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TBOpUYECKUX 3anaHuii). TexHomorus opraHu3anuu
CaMOCTOSITENIbHON pabOThl 00YYArOMIMXCSl BKIIOYAET
UCTIONIb30BaHNEe MH(POPMAIIMOHHBIX ¥ MaTepHaIbHO-
TEXHUYECKUX pecypcoB 00pa3oBaTeNbHOTO
yUpexJIeHusi: OHOIMOTEKY C UWTaJIbHBIM 3aJIOM,
YKOMILIEKTOBAaHHYIO B COOTBETCTBUU C
CYLIECTBYIOIIUMU HOPMaMH; Y4€OHO-METOANYECKYIO
0a3zy yd4eOHBIX KaOWHETOB, JlabopaTopuii W 3aia
KOAU(HUKAIUY; KOMIIBIOTEPHEIE KJIaCcChI C
BO3MOXXHOCTBIO  paboTel B cetu  VHTepHer;
aynquTopun  (Kjaccel) AN KOHCYJbTaIlMOHHOMN
JESTENIbHOCTH; YYEOHYI0 U Yy4eOHO-METOAMYECKYIO
JUTEpaTypy, pa3paboTaHHYIO C YYETOM YBEIHUCHUS
JIOJTA CaMOCTOSITENIbHON pabOoThI CTYJACHTOB, U WHBIC
MeToauYeckrue Matepuainbl. llepen BbIONIHEHUEM
00y4JamrMUCs BHEAYAUTOPHONH CaMOCTOSTEIHHOMN
paboThI MIPETo/1aBaTellb MIPOBOJIUT
KOHCYJIbTUPOBAaHHWE TIO BBINIOJHEHUIO  3a/aHUA,
KOTOPBIN BKIFOUYAET 11EJIh 3a/IaHus, €T0 CONCP KAHMUSA,
CPOKM  BBINIOJHEHHS, OPHEHTUPOBOYHBIA 00BEM
paboThl, OCHOBHBIE TpPEOOBAaHUSI K pe3yibTaTaM
paboThI, KPUTEPUH OIICHKH. BO BpeMs BBIMOJHEHUS
00yJaronmuMucs BHEAYIUTOPHOM CaMOCTOSTEILHOMN
paboTel W TpU HEOOXOAMMOCTH MPETNOaBATENb
MOET TPOBOJIUTH WHAWBHIYATbHBIE W TPYMIIOBbIC
KoHCynbTanuu. CamocTosiTenbHas padoTa MOXKET
OCYIIECTBIISATHCS WHANBUAYATBHO WM TPYIIIaMU
oOy4aromuxcsi B 3aBHCHUMOCTH OT LIETH, 00bema,

KOHKpCTHOﬁ TEMAaTUKH CaMOCTOSITCJIbHOM pa6OTBI,
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YPOBHSI CIIO)KHOCTH, YPOBHSI YMEHUIN 00y4YarOMIMXCA.
KoHTposb caMoCTOSTENhHONW pabOThl 00YJaIONTUXCS
pea1ycMaTpUBaET:

— COOTHECEHHE COJEpPKaHUS KOHTPOJIS C LEISIMH
o0Oy4deHus; 00bEKTUBHOCTH KOHTPOJIS;

— BQJIUJIHOCTh KOHTPOJIS (cooTBETCTBUE
OpPEeAbIBISIEMBbIX  3aJlaHUd  TOMY,  4TO
IPEANOoaraeTcs NpoOBEPUTH);

— nuddepeHmanuo KOHTPOJIBHO-
U3MEPUTENbHBIX MaTEPUAJIOB.

— @opMBbI KOHTPOJISI CAMOCTOSITEILHON paOOTHI:

— MPOCMOTP U TPOBEpPKAa  BBHIMNOJHEHHUS
CaMOCTOSITeJIbHOM paOOThI MPENoaaBaTeNIeM;

— OpraHusanusi CaMOIPOBEPKH,

— B3aUMOIIPOBEPKH BBHIMOJIHEHHOTO 3a/laHus B
rpymre; oOcyxaeHHne pe3yabTaToB
BBITIOJIHEHHOM paOOThl HA 3aHSTHH;

— TMpOBeJIeHHE MUCbMEHHOTO OMPOCa;

— TMPOBEJIEHUE YCTHOTO OMpPOCa;

— OpraHmMszaunus u MIPOBE/ICHHE
WHIUBUTyJIbHOTO co0ece0BaHus;
OpraHM3alys 1 MpoOBEACHUE COOECEeOBAHUS C
IPYIIION;

— 3amuTa OT4YETOB O HpOHCHaHHOﬁ pa60Te.

Onpoc

OHpOC — OTO CpCACTBO KOHTPOJIA, OPraHU30BAHHOC
KakK cricnurajibHasa 6606,[[3 nperogaBaTciisa C
O6y‘IaIOIHI/IMC}I Ha TCMBI, CBA3aHHBIC C HByqaCMOﬁ
HHCHHHHHHOﬁ, U PpPaCCYUTAHHOC Ha BbISABJICHHC

o0beMa 3HaHUW OOYYarOIIErocsl MO OINpPEACICHHOMY
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pazaeny, teme, mpobieme u T.m. IIpobOnemaruka,
BBEIHOCHIMAsi HAa OTPOC OMpeNeicHa B 3aJaHMSIX IS
CaMOCTOSITENIbHON paboThl 00ydYaIOIIErocs, a TakkKe
MOXXET OMNPEACTAThCS MPENnoaaBaTeeM, BEIyITUM
CEeMUHApCKUe 3aHsATUSA. Bo BpeMs mpoBeAcHUS
orpoca OOyYaroIIUKCA IOHKEH yMETh OOCYAHTH C
IpenoaaBaTesieM COOTBETCTBYIOIIYIO MPOOIEMATUKY

Ha YpOBHEC JHaJora.

Texymmii Opranuzyercss Kak 3JIEMEHT y4eOHOro 3aHsATHS B
KOHTPOJIb BUJIE BBIMOJIHEHHS 00yYarouMucs 0JI0Ka 3aJaHuil B
(KOHTPOJIBHBIN NUCbMEHHOH  (opMe 1O  3aJaHHBIM  TeMaMm
cpes) JUCHUTUINHBI

KonTtponpHas KonTponbhast pabota — OpUrHHaIbHOE COYMHEHHE
pabota HEOONBIIOTO pa3Mepa, B KOTOPOM H3JIAraroTCs

KOHKPETHBIE Pe3yJbTaThl H3yueHUsi 00ydyaeMbIM
JUCLMILIMHBI (pe3ynbTatsl COOCTBEHHOTO
UCCIIEJIOBaHMUsI 110 KOHKPETHOH Teme). B xoxe
HAIMCaHUsl KOHTPOJbHOM paboThl  00yuaeMblii
IpUOOpPETAET HABBIKU CAMOCTOSTENBHOM paboOThI C
HAy4YHOU, y4yeOHOW M CHeUuaIbHON JIUTEpaTypoH,
YUUTCS aHAJIM3UPOBATh HCTOYHHUKUA U TPAMOTHO
u3jaraTb CBOM MBbIC/IU. BBINOJHEHNE KOHTPOJIBHOM
pabOTHI BKITFOYAET PSi/l OTAIOB:
— BBIOOp TeMBl U  MOAOOP  HAYYHBIX
MCTOYHUKOB;
— H3y4YeHHE HAy4YyHOW JIHUTEpaTyphl, aHalIU3 U
o0oOmIeHne MaTepuajoB 1o  mpobdieme
UCCIIEIOBAHNUS;

— (opMynHpOBaHWE OCHOBHBIX TOJIOKCHUH U
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BBIBOJIOB;

— odopMIIeHHE KOHTPOIbHOU PadOTHI.
Odopmrnenne sBISETCA 3aBEPLIAIONINM 3TarloM
KOHTPOJIbHOM paboTel. BriOOp TeMbl U moadoop
MCTOYHUKOB JOJDKEH OBITH COTJIACOBAH C HAYYHBIM
pyKoBOAMUTENEM, Beayumum npeamer. Ha ocHoBe
COOpaHHOrO MaTepuajia YTOYHSIETCS CTPYKTYpa,
colepkaHue U OO0BEeM KOHTPOJIBHOM padoTHI.
Texnuyeckue TpeboBaHus k padote: odbem 10-12
CTPaHUI] MAIIMHOMHUCHOTO TEKCTa, OTHEeYaTaHHOTO
yepes 1,5 unrepsana. KontponpHas paboTa 10iKHA
UMETh: TUTYJbHBIA JIUCT, COAEPIKAILMN: Ha3BaHHUE
pabotsl, ©.1.0. aBTOpa U HAYYHOTO PYKOBOIHUTEIIS,
Ha3BaHue (akynapTeTa, Kypca, IO U MECTO
HAIMMCaHMs, COIep)KaHUe Ha OTAEIBHOM CTpaHUIIE,
Hymepanuio crpanull. CTpyKkTypa KOHTPOJIBHOM
paboOThl  BKJIIOYAET:  3arojIoOBOK,  BBEJICHUE,
OCHOBHYIO 4YacTh (M3JIOKEHHE JIBYX BOIIPOCOB),
3aKJIIOYEHHUE, CIIMCOK UCMOJIb30BaHHON
JUTEPATYPHI.
3arojoBOK (HAa3BaHHE) OTPAKAET TEMY JAHHOIO
COUYMHEHUS] U  COOTBETCTBYET  COJAEPIKAHMIO.
BBenenue (BBoIHAs 4acTh) AOHKHO OBITH KPATKUM
U TOYHBIM. B HeM 000OCHOBBIBAaETCS BBIOOP TEMBI,
dopmynupyercs 1enb paborel. OCHOBHas 4acTb
JENUTCS Ha TJaBbl B COOTBETCTBUHU C 3a/JadyamMu
pabotel.  JlaeTrcs  ompeneneHue  MOHATUAM
HCCIIETyEeMbIX SABIICHUIN U IPOIIECCOB,

PACKpBIBAIOTCS WX CYIIHOCTh W OcOOeHHOCTH. B
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HEOOJbII0M padoTe YaCTH MOTYT HE BBIAENSATH, HO
KaXk7asi HOBasi MbICIIb OpOPMIISIETCS B HOBBIN a03ail.
3akioueHue uMeeT bopmy BBIBOJIOB,
COOTBETCTBYIOIIMX 3TalaM MCCJIEI0BaHUs, WIN

dbopmy pestome.

[ToaroToBka K [Ipy moAroToBKE K JK3aMEHYy HEO0OXOAMMO
3aueTy/IK3aMeHy OPHUEHTUPOBATHCA Ha KOHCHEKThl  JICKIIH,
pabouyto nporpaMmy Yy4eOHOW JUCUHUILIUHBI,

HOPMATUBHYIO, Yy4eOHYI0 M  PEKOMEHIYEeMYIO
autepatypy. OCHOBHOE B MOJrOTOBKE K cJaye
3a4eTy — 3TO MOBTOPEHUE BCEro Marepuala ydeOHoi
JTUCIUTUINHBI, TI0 KOTOPOMY HEOOXOIWMO CaaBaTh
sk3ameH. [lpu moaroroBke K caade 3K3aMeHa
oOyuaromuiics Becb 00beM pabdOThl  JIOJHKEH
pacrpenensiTh PaBHOMEPHO IO JHSM, OTBEJACHHBIM
JJI  TIOATOTOBKM K JK3aMEHY, KOHTPOJHUPOBATh
Ka)XJIbI JICHb BBINIOJHEHUE HAMEUEeHHOU paboTel. B
NEepPUOJl TOATOTOBKA K OHK3aMEHy OOyJaroIIHiics
BHOBb obOpaiaercs K yxKe U3y4YCHHOMY

(mpoiineHHOMY) Y4eOHOMY MaTepHay.

9. Ilepeyenb  HMH(POPMAIMOHHBIX  TEXHOJIOTHI, HMCHOJbL3yeMbIX  IPH
OCYLIeCTBJICHUN 00pPa30BaTeJbHOI0 NMpoLecca Mo JAUCHHUIIMHE, BKJIIYast
nepevYeHb NPOrpaMMHOI0 odecrnedeHuss 1 MHPOPMALMOHHBIX CIIPABOYHBIX
CHCTEM
Oobyuaromumes o OIIOIT obecneuen goctynm kK yuyeOHOMY IIaHy, padbodeit

nporpaMMe JAMCHUIUIMHBI B 3JIEKTPOHHOU (hopme, K 3IEKTPOHHO-OMOIUOTEUHOU

CUCTCMC  HHCTUTYTA, conepmameﬁ y‘IC6HO-MCTOI[I/I‘ICCKI/IC MarTre-pualibl  I10
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JUCHUIUIMHE B AJIEKTPOHHON (hopme, K HHPOPMAIIMOHHBIM CIPABOYHBIM CHCTEMaM,
KOTOpBIE HCHOJB3YIOTCS NPU OCYIIECTBIEHUU O0pPa30BaTEIBHOrO TMpolecca Io
JTUCHUIUIMHE, MOCPEACTBOM DJIEKTPOHHOM MH(POPMALIMOHHO-00pa30BaTEIbHOM CpeIbl

WHCTUTYTa W3 JIO0OW TOYKH, B KOTOPOH HMMeEETcs IO0-CTyn K WH(OpMaIrmoHHO-

TeleKoMMyHUKamoHHot  cetu  «Uutepner»  (http:/ www.mgik.org);  xox
o0pa3oBaTeNbHOTO TpoIlecca IO JAWCHUIUIMHE  (QUKCUPYETCS  TOCPEICTBOM
3IIEKTPOHHOMN nH(OPMAITMOHHO-00pa30BaTEeIHLHOM cpembl WHCTUTYTA

(http://www.mgik.org); obecnedyeHo (GopMHUpOBaHUE 3JIEKTPOHHOTO MOPT-HOIHO

oOydaromierocss Mo JUCHUIUIMHE TOCPEACTBOM JJIEKTPOHHON HH(OpPMALMOHHO-

obpasoBarenbHOM cpenbl nHCTUTYTA (http://www.mgik.org).
[Ipu ocymecTBieHHH 00pa30BaTENbHOIO IMpollecca MO  TUCITUIUINHE
UCIOJIB3YETCsl CIEAYIOIIEE IMIEH3MOHHOE TPOrpaMMHOE 0OecTieueHHE:
— Onmnepanuonnas cuctreMa Windows 7 Professional
[TakeT OpUCHBIX MPOTPAMM:

— Microsoft Office 2016 Word

— Microsoft Office 2016 Excel

— Microsoft Office 2016 PowerPoint

— VYue6nsie miansl BO u YII BIIO
AHTUBUPYCHBIEC TPOTPAMMBI:

— Kaspersky Endpoint Security
Hpyroe I10:

— Mouzilla Firefox

Hoctyn B OBC:
- JIAHB Joroop ¢ OO0 «M3narensctBo JIanb» Pexxum nocrymna

www.e.lanbook.com  HeorpanuueHHbIH AOCTYM 11 3apEeTrUCTPUPOBAHHBIX

OJIL30BaTEJIEN

- OBC FOPAMT, Pexxum noctyna www.biblio-online.ru  HeorpauuueHHsIi 1ocTym

JUIS1 3pETUCTPUPOBAHHBIX TIOJI30BATENIEH
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- OO0 H3b Pexum noctyna www.eLIBRARY .ru HeorpanuueHHbIi f1oCcTyn 1715

3apPEruCTPUPOBAHHBIX MOJIb30BATEIICH

10. Onucanme MaTepUAIbHO-TEXHHMYECKOH 0a3bl, HeOOXOAUMOW IS
OCYIIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPoLiecca Mo AMCIUIJINHE

YueOHble 3aHATUS MO AUCIHUIUIMHE ApPXHUBHAs IBPUCTHKA MPOBOISATCS B
[ (103100111704 000pyI0OBaHHBIX y4eOHBIX KaOuHeTax, OCHAIIEHHBIX

COOTBCTCTBYIOIIIHUM 060py,ZLOBaHI/ICM " IIpOorpaMMHbIM o0ecreYeHUEM:

Buja y4e0HBIX  |Haymenopanue 060py10BaHHBIX yueGHBIX KAGHHETOB,
3aHATHH 1O 00bEKTOB /ISl IPOBEIeHHs IPAKTHYECKHX 3AHATHI ¢

JAUCHUIIJINHE MmepeIHeM OCHOBHOI'O oﬁopyszaHmI H MPOrpaMmMHOro oOecneyeHUust

SaHATHS JIEKIIMOHHOTO
[TorouHast aynuTOpHsl, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
THIIA

SaHsATUA
[TorouHast aynuTOpHsl, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
CEMHUHAPCKOTO TUIIA

CamocTosTeIbHAas
HayuHo-TexHn4eckas Oubnmorexa
paboTa CTyI€HTOB

11. ObGecnieuenne 00pPa30BaTEJBHOI0 MPoOLECCA JJIS JHUI ¢ OTPAHMYEHHBIMHA

BO3MOKHOCTAMMU 31I0POBbA U HHBAJINAOB

B xonme peanuzanyu IUCHUIUIMHBI UCIIOIB3YIOTCS CIEAYIOIINE AOTOJHUTEIBHBIC
METOJbl OOyuYeHHUs, TEKYIIEro KOHTPOJSI YCIEBAEMOCTH W MPOMEKYTOUHOU
arrectauu  O0yyarouMxcs B 3aBUCUMOCTM OT MX  HMHJWBHUIYaJIbHBIX

0COOEHHOCTEN:

° JUTSL CJIETBIX U CIA0O0BUIAIINX

- JICKOHUH OCbopMJIH}OTCﬂ B BHAC OJJICKTPOHHOI'O JOKYMCHTA, JOCTYIIHOIO C
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MTOMOIIIBI0 KOMIIBIOTEPA CO CIICIMATIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHHUEM;
- TUCHMCHHBIE 3aJaHUS BBITOTHIIOTCS HA KOMITBIOTEPE CO CICIUATU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIeYeHIEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;
- obecreunBaeTCsl WHIWBHIyAIbHOE paBHOMEpHOE ocBemieHne He Menee 300
JTFOKC;
- I BBIMOJHEHUS 3aJaHus TP HEOOXOAMMOCTH  TPEIOCTaBISETCS
YBEIMYHUBAIONIEE yCTPOHMCTBO; BO3MOXKHO TaK)K€ HCIIOIh30BAaHHE COOCTBEHHBIX
YBEJIMYUBAIOIIUX YCTPOUCTB;
- MAChbMEHHBIE 3aTaHMs O(POPMIISIOTCS YBETUYCHHBIM MIPUPTOM;
- 9K3aMEH " 3a4€T TPOBOJATCA B YCTHOM (opMe WU BBITIOJHSIIOTCS B
MUChMEHHOU (hOopMe Ha KOMITBIOTEPE.

o JUTS TIIyXUX M CJIA0O0CIIBIIITAIINX
- Jmekimuu  oQOpPMIISIFOTCS B BHJIE  DJEKTPOHHOTO  JOKYMEHTa, JIHOO
IIPEIOCTABIISCTCS 3BYKOYCHJIMBAOIIAS ammaparypa WHIUBHTyaJIbHOTO
TIOJIb30BAHUS;
- MIMCbMEHHBIC 3a/IaHUs BHIMOJIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOH (opMe;
- 9K3aMeH U 3a4€T MPOBOJATCS B MUCHBbMEHHOH (hOpMe Ha KOMITBIOTEPE; BO3ZMOXKHO
poBeieHre B OpMe TECTUPOBAHUSI.

J TUTSL JIUI] C HApYIICHUSIMU OMOPHO-IBUTATEIILHOTO arapaTa:
- Jekuuu Oo(OpMIIAIOTCS B BHUJIE DJIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C
MTOMOIIIBI0 KOMIIBIOTEPA CO CTICIMATIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHHUEM;
- TUChbMEHHBIE 3a/IaHUs BBIOJHAIOTCS Ha KOMITBIOTEPE CO CHEIHATN3UPOBAHHBIM
IPOTPAMMHBIM 00ECTICUCHHUEM;
- 9K3aMEH U 3a4éT TPOBOIATCA B YCTHOM (opMe WU BBITIOJHSIIOTCS B
NUChMEHHOU (hopMe Ha KOMITBIOTEPE.
[Tpu HEOOXOAMMOCTH MPETyCMATPUBACTCS YBEIMUYCHUE BPEMEHU ISl TOATOTOBKHU
OTBeTA.
[Iporieqypa mpoBeAeHHUs TPOMEXKYTOUHOW aTTeCTalliu JUIA  O0Yy4aroluXxcs

YCTAaHAaBJIINBACTCSA C yqa €TOM ux WHAUBUYAJIbHBIX IICUXO (I)I/ISI/I‘-IeCKI/IX
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ocobenHocteil. [IpomexyTouHasi aTTecTanus MOXKET MPOBOAUTHCS B HECKOJIHKO
ITAIoB.

[Ipy  mpoBemeHWW  MPOIEAYPHl  ONEHUBAHUS  pe3yJIbTaTOB  OOydYEHUs
IpeIyCMaTPUBACTCSl MCIIOJIb30BAHHE TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B
CBSI3M C MHIUBHUIYaTbHBIMA OCOOCHHOCTSIMH O00yYaIONIMXcs. DTH CPEACTBA MOTYT
OBITH MIPEIOCTABJICHBI YHUBEPCUTETOM, WU MOTYT HCIOJIb30BaThCS COOCTBEHHBIE
TEXHUYECKUE CPECTBA.

[IpoBeneHne mpoueaypsl OICHUBAHHUS PE3YIbTATOB OOYYEHHUs HOIMYCKAETCS C
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BATEIbHBIX TEXHOIOTHIA.
ObecneunBaeTcst 1OCTyN K MHPOPMAIIMOHHBIM U OubIHorpaduyeckum pecypcam
B ceTH MHTepHET I KaXmoro oOydaromierocs B (opMax, aganTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBbS U BOCTIPUATHS HHPOPMAIIIH:

J JUTSL CTICTIBIX U CITa00BUISIINX
- B IeYaTHOH (hopMe YBETMUCHHBIM MIPUPTOM;

- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme aynunodaiina.

J JUTSL TITYXHUX ¥ CITA00CTBITIAIINX
- B me4atHoO# dopme;

- B (hopme 3IeKTPOHHOTO TOKYMEHTA.

. UIE  O0y4aromMxcs ¢ HapymIEHUSIMH  OTMOPHO-ABUTATEIHHOTO

anmapara:

- B me4atHoO# opme;
- B (hopme 3JIEKTPOHHOTO TOKYMEHTA;
- B hopme ayanodaiina.

Y4eOHble ayAUTOPUH JUISI BCEX BUIOB KOHTAKTHOH M CaMOCTOATEIHHOU
paboThl, Hay4Has OMOIMOTEKAa W WHBIE TIOMEIICHUS Il OOy4YeHUS OCHAIICHBI
CHEIHAIbHBIM O00OpYJOBaHHMEM U Yy4e€OHBIMH MECTaMH C TEXHHYECKUMU
CpeICTBaMHU O0yUYCHUSI:

L4 JJIA CIICTIBIX U CH36OBI/II[$II]_II/IXI
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- YCTPOKCTBOM JJIs1 CKaHUpOBaHus U uTeHus ¢ kamepoid SARA CE;

- nucmieem bpaiins PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;
o JUISL TIIYXHUX U CTa00CTbIIIAIINX

- aBTOMATHU3UPOBAHHBIM pabOYUM MECTOM IS JIIOICH C HApPYIICHHEM CIIyXa

U C1a00CbIIIAIINX;

- aKYCTHYECKHI YCHIIUTEIbh U KOJIOHKH;
o Ui O0y4arouMxcs ¢ HapyLIIEHUSIMH  OMOPHO-ABUTATEIbHOTO
anmnapara:

- IepPeIBIKHBIMH, PETYIUPYEMBIMH 3proHoMuyeckumu napramu CU-1;

- KOMITBPIOTEPHON TEXHUKOMU CO CIEUATBHBIM MPOrPaMMHBIM 00€CIIEUEHHUEM.

Pazpabotano B coorBeTcTBUM ¢ TpedoBanussMu ®I'OC BO no HanpapieHuto
46.03.02 JlTokyMeHTOBEICHHE U apXUBOBeICHUE — JJOKYMEHTOBEAEHUE U

JOKYMEHTAIlMOHHOE O0eCTieueHre yIpaBiIeHUs — JIEKTPOHHBINA apXUB

PazpaboTumk: gomenr, k.u.H,, TepentbeBa E.B.
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